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FY98  marks  a  signit'icaiU  transition  in  NFCTC's  role  in  training  the 
Department  of  Defense’s  acquisition  workforce.  In  the  summer  of  1996,  the 
Defen.se  Contracting  Career  Management  Board  (DCCMB)  decided  to 
eliminate  the  training  “stovepipes”  in  the  contracting  career  field;  hence, 
courses  focusing  on  base  services,  pre-award,  post-award,  and  construction 
contracting  were  slated  for  elimination.  The  DCCMB’s  goal  was  to  ensure  all 
1  l()2s  receive  the  same  core  training;  to  fully  incorporate  acquisition  reform 
into  the  core  courses;  and  to  broaden  the  1102s’  perspectives  to  better 
prepare  them  for  career  transitions  and  faster-paced  challenges.  Specialty 
areas,  such  as  construction  and  architect-engineer  (A-E)  contracting,  would 
now  have  their  own  Assignment-Specific  Courses.  For  NFCTC,  this  decision 
meant  eliminating  four  courses,  CON  103,  CON  106,  CON  201(C)  and  CON  223,  that  incorporated 
contracting  fundamentals  while  focusing  on  construction  and  facilities  contracting.  It  afso  meant  that 
NFCTC’s  audience  would  expand  to  encompass  the  entire  DoD  acquisition  workforce. 

To  meet  DoD’s  objective  of  beginning  its  new  curriculum  on  1  October  1997,  DAU  formed  a  Tiger  Team 
to  develop  the  core  contracting  courses.  NFCTC  joined  five  other  DAU  consortium  schools  in  dedicating 
instructors  full  time  to  this  fomiidable  task.  In  addition,  DAU  selected  NFCTC  as  the  course  developer  for 
two  of  its  three  new  Assignment-Specific  Courses,  Construction  Contracting  and  A-E  Contracting.  To 
meet  these  commitments,  we  had  to  cancel  several  of  our  FY97  NAVEAC  Specialty  Course  offerings  and 
rearrange  our  DAU  course  schedule.  We  know  this  inconvenienced  many  of  you  and  for  that,  we 
apologize.  However,  we  believe  you  will  find  the  new  contracting  curriculum  more  relevant,  current,  and 
challenging. 

In  preparing  for  the  new  DoD  curriculum,  we  made  some  excellent  additions  to  our  faculty.  As  you  will 
note  in  our  faculty  biographies,  we  have  assembled  a  faculty  rich  in  DoD  acquisition  experience.  Your 
course  evaluations  clearly  tell  us  that  the  instructor  makes  all  the  difference  to  your  training  experience,  so 
we  place  significant  focus  and  investment  in  instructor  selection  and  development.  Our  Operations 
Division  continues  to  provide  superb  support  to  enhance  the  effectiveness  of  your  learning  environment. 
Read-ahead  packages  for  CON  101  and  CON  204  are  now  available  on  the  Internet  and  an  NECTC  Web 
Site  has  been  created  to  provide  you  with  current  information  and  student  registration  forms. 

We  now  have  a  distance  learning  classroom  which  will  allow  us  to  broadcast  selected  courses.  This 
teaching  medium  will  provide  you  with  easy  access  to  high-quality  learning  while  reducing  travel  costs  and 
time  away  from  home  and  work. 

We  are  excited  about  our  expanding  role  in  DoD  acquisition  training.  We  continue  to  pursue  the  highest 
quality  standards  so  that  we  can  exceed  your  expectations.  We  look  forward  to  participating  in  the 
development  of  your  acquisition  career. 


SHARI  DURAND 

Director,  NECTC 


WELCOME 

to 

Naval  Facilities  Contracts  Training  Center 


Established  in  1984  by  the  Naval  Facilities  Engineering  Command  (NAVFAC),  NFCTC  is  located  on  the  Naval  Construction  Battalion 
Center  (CBC)  in  Port  Flueneme,  (pronounced  Y-NEE-MEE)  California.  CBC  is  the  homeport  of  four  U.S.  Naval  Mobile  Construction 
Battalions  (NMCB’s  TFIREE,  FOUR,  FIVE,  and  FORTY).  CBC  is  also  the  home  of  the  Seabee  Logistic  Center,  Naval  Facilities 
Engineering  Service  Center,  NAVFAC's  Facilities  Systems  Office,  the  Naval  Facilities  Contracts  Office,  and  the  Naval  Surface  Warfare 
Center.  There  are  approximately  8,400  military  and  civilian  personnel  working  at  CBC. 

Located  in  the  Naval  Facilities  Institute  (building  1444),  NFCTC  shares  residence  with  the  Naval  School,  Civil  Engineer  Corps 
Officers  and  the  NAVFAC  Performance  Measurement  and  Assistance  Program  Team.  The  building,  completed  in  1990,  functions  as  one 
of  the  finest  training  facilities  in  the  Navy,  including  two  computer  classrooms,  a  Distance  Learning  Center,  and  state  of  the  art  audio  visual 
configurations  in  each  classroom.  A  coffee  mess  and  vending  machine  products  are  available  for  our  students.  Additionally,  the  officer's 
and  enlisted  clubs  are  within  walking  distance  of  NFCTC,  with  local  eating  facilities  within  a  short  distance  from  the  base. 

The  Pacific  Ocean  and  its  beaches  are  only  minutes  from  the  base.  We  hope  that  you  are  able  to  enjoy  the  amenities  of  Southern 
California  while  you  are  here. 
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DoD  COURSES 


GENERAL  INFORMATION 


NFCTC's  mandatory  courses  fulfill  the  training  require¬ 
ments  for  those  in  the  Department  of  Defense  (DoD)  Con¬ 
tracting  Career  field.  This  career  field  was  established  in 
1990  under  the  Defense  Acquisition  Workforce  Improve¬ 
ment  Act  (DAWIA)  (Title  10  U.S.C.  1701-1764).  DAWIA’s 
purpose  is  to  improve  the  effectiveness  of  the  military  and 
civilian  acquisition  workforce  through  enhanced  education, 
training  and  career  development,  thereby  improving  DoD's 
acquisition  process.  DAWIA  requires  the  DoD  to  establish 
formal  career  paths  for  those  who  want  to  pursue  careers 
in  acquisition.  DoD  has  accomplished  this  by  designating 
acquisition  position  categories  and  establishing  a  formal 
certification  process.  If  you  hold  a  designated  acquisition 
position,  DoD’s  certification  standards  apply  to  you.  There 
may  also  be  DAWIA  legal  qualification  requirements  that 
apply  to  you.  Each  acquisition  position  falls  into  one  of 
three  certification  levels.  The  level  generally  relates  to 
experience  in  any  one  career  path:  Level  I  for  entry;  Level 
II  for  intermediate;  and  Level  III  for  senior  or  managerial 
expertise.  Each  of  these  levels  typically  correspond  to 
particular  GS  or  military  grades,  although  grade  and  rank 
are  not  a  specific  prerequisite  for  course  enrollment. 


As  a  consortium  member  of  the  Defense  Acquisition  Uni¬ 
versity  (DAU),  the  Naval  Facilities  Contracts  Training  Cen¬ 
ter  provides  five  mandatory  and  three  assignment-specific 
courses  for  Department  of  Defense  personnel  in  the  Con¬ 
tracting  Career  Field.  These  courses  are: 

CON  1 01  Fundamentals  of  Contracting 

CON  1 04  Fundamentals  of  Contract  Pricing 

CON  202  Intermediate  Contracting 

CON  204  Intermediate  Contract  Pricing 

CON  21 0  Government  Contract  Law 

CON  234  Contingency  Contracting 

CON  243  Architect-Engineer  Contracting 

CON  244  Construction  Contracting 

Two  of  these  courses,  CON  243  and  CON  244,  are  specifi¬ 
cally  tailored  for  acquisition  personnel  involved  in  facilities- 
related  contracting.  The  fiscal  year  (FY)  98  DAU  Catalog 
provides  detailed  information  on  the  entire  DAU  curriculum. 
Copies  of  the  DAU  Catalog  are  available  from  your  Training 
Representative  or  from  DAU's  website, 
http://www.acq.osd.mil/dau. 


Courses  previously  listed  under  the  DAU  banner  -  for  ex¬ 
ample,  CON  223,  Intermediate  Facilities  Contracting  - 
normally  retain  their  legitimacy  for  DAU  certification  pur¬ 
poses.  Consult  Appendix  A  of  the  DAU  catalog  for  a  spe¬ 
cific  listing  for  the  series  and  certification  level. 
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DoD  COURSE  SUMMARIES 


FUNDAMENTALS  OF  CONTRACTING 
CON  101 

Course  Description 

Fundamentals  of  Contracting  is  a  survey  course  encom¬ 
passing  the  entire  contracting  process  from  receipt  of  a 
purchase  request  through  contract  completion  including 
close-out.  Students  are  introduced  to  the  organization  and 
utilization  of  the  Federal  Acquisition  Regulation  (FAR)  and 
the  DoD  Supplement  to  the  FAR  (DFARS),  as  well  as  eth¬ 
ics  and  basic  contract  law.  Application  of  the  information  is 
reinforced  through  a  series  of  practical  exercises  that  em¬ 
phasize  commercial  practices  including  simplified  acquisi¬ 
tion  procedures. 

Course  Objectives 

Students  who  successfully  complete  this  course  will  be 
able  to: 

•  Determine  contracting  need  and  analyze  contract¬ 
ing  requirements. 

•  Plan  competition  and  source  selection. 

•  Draft  contract  solicitations. 

•  Evaluate  offers.  Negotiate  and  award  contracts. 

•  Plan  contract  administration. 

•  Monitor  quality  of  and  administer  payment  for  con¬ 
tracts. 

•  Modify,  terminate  and  close  out  contracts. 

Target  Audience 

The  course  is  designed  for  students  new  to  the  contracting 
workforce,  either  entry-level  personnel  or  crossovers  from 
other  career  fields. 

Course  Length 

19  class  days 

Prerequisites 

Students  will  receive  pre-course  material  that  should  be 
reviewed  and  completed  prior  to  course  attendance. 

Materiais 

All  students  will  be  provided  a  copy  of  the  FAR  and  DFARS 
which  they  can  keep  (miniature  versions  of  regulations  are 
published  by  the  Commerce  Clearing  House  and  measure 
6x9  and  tabs  for  their  FAR  and  DFARS.  Students  will 
receive  three  3"  binders  of  course  materials.  Students 
must  bring  notebooks/writing  materials  for  notetaking  and  a 
calculator.  Students  will  need  to  make  appropriate  provi¬ 
sions  for  mailing/carrying  all  materials  back  to  their  duty 
stations. 


Notes 

This  course  is  equivalent  to  CON  102  and  CON  103.  Stu¬ 
dents  who  have  already  taken  CON  102  or  CON  103 
should  not  take  this  course.  Effective  1  Oct  97,  CON  102 
and  CON  103  were  eliminated  from  the  DAU  curriculum. 


FUNDAMENTALS  OF  CONTRACT 

PRICING 

CON  104 

Course  Description 

Contract  Pricing  is  designed  to  provide  entry-level  con¬ 
tracting  personnel  with  a  solid  foundation  for  the  practice  of 
price  analysis,  cost  analysis,  and  negotiation  techniques.  It 
is  required  for  Level  I  certification.  This  course  provides 
essential  fundamentals  for  the  study  and  practice  of  price, 
cost,  and  proposal  analysis.  It  also  provides  a  discussion 
and  demonstration  of  applicable  estimating  techniques 
used  to  support  these  analyses.  Topics  include  a  review  of 
the  contracting  environment,  use  and  importance  of  market 
research,  sources  of  data  for  cost  and  price  analysis,  appli¬ 
cation  of  price-related  factors  in  the  determination  of  rea¬ 
sonableness,  methods  for  analyzing  direct  and  indirect 
costs,  methods  for  performing  profit  analysis,  ethics  in  con¬ 
tract  pricing,  and  a  selection  of  current  pricing  topics.  Vari¬ 
ous  case  scenarios  and  an  actual  cost  analysis  are  used  to 
illustrate  and  integrate  the  various  concepts  and  tech¬ 
niques  covered  in  the  course.  Individual  and  group  nego¬ 
tiation  workshops  address  the  fundamentals  of  the  negotia¬ 
tion  process,  including  essential  techniques,  strategies, 
and  tactics. 

Course  Objectives 

Students  who  successfully  complete  this  course  will  be 
able  to: 

•  Understand  the  general  environment  of  contract 
pricing. 

•  Determine  the  sources  and  means  of  acquiring  data 
for  cost  and  price  analysis. 

•  Analyze  direct  and  indirect  costs. 

•  Perform  a  profit  analysis,  including  the  appropriate 
use  and  application  of  requirements  relative  to  cost 
of  money. 

•  Integrate  and  apply  the  various  concepts  and  meth¬ 
ods  learned  to  a  real-time  cost  analysis  in  the  form 
of  an  integrating  exercise. 

•  Apply  selected  techniques  of  cost  of  money  and 
profit  analysis. 
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®  Apply  the  essential  techniques,  strategies,  and  tac¬ 
tics  of  the  negotiation  process,  individually,  and  in 
small  groups. 

Target  Audience 

The  course  is  designed  for  students  new  to  the  contracting 
workforce,  either  entry-level  personnel  or  crossovers  from 
other  career  fields. 

Course  Length 

14  class  days 

Prerequisites 

CON  101,  CON  102,  or  CON  103,  Students  will  receive 
pre-course  material  that  should  be  reviewed  and  completed 
prior  to  course  attendance.  This  is  especially  important  for 
those  without  a  strong  background  in  mathematics  and 
algebra. 

Materials 

Students  must  bring  a  calculator  and  notebooks/writing 
materials  for  notetaking.  There  are  two  2"  and  one  1" 
binders  that  are  provided.  Students  will  need  to  make  ap¬ 
propriate  provisions  for  mailing/carrying  all  materials  back 
to  their  duty  stations. 

Note 

This  course  is  equivalent  to  CON  105  and  CON  106.  Stu¬ 
dents  who  have  already  taken  CON  105  or  CON  106 
should  not  take  this  course.  Effective  1  Oct  97,  CON  105 
and  CON  106  were  eliminated  from  the  DAU  curriculum. 


INTERMEDIATE  CONTRACTING 
CON  202 

Course  Description 

Intermediate  Contracting  presents  experienced,  intermedi¬ 
ate-level  contracting  personnel  with  an  intensive  examina¬ 
tion  of  the  life  cycle  phases  of  contracting,  including  the 
pre-award  phase  of  contracting  (acquisition  planning,  so¬ 
licitation,  evaluation  and  award),  and  post  award  contract 
administration,  plus  contracting  problem  analysis  and 
resolution.  Case  studies,  along  with  group  and  individual 
exercises,  expose  students  to  contracting  problems,  and 
challenge  students  to  apply  ethical  principles,  statutes, 
regulations,  and  sound  business  judgment  toward  the 
resolution  of  contracting  problems.  Major  course  topics 
include  acquisition  planning,  contracting  methods  with  an 
emphasis  on  formal  source  selection  and  noncommercial 
acquisitions,  and  contract  administration  including  contract 
surveillance  and  quality  assurance,  financial  management, 
terminations,  and  disputes  resolution. 

Course  Objectives 

Students  who  successfully  complete  this  course  will  be 
able  to: 


•  Perform  acquisition  planning  to  include  the  analysis 
of  market  research  and  requirements  documents 
and  consideration  of  recurring  requirements,  gov¬ 
ernment  property,  competition,  contract  type,  and 
contract  financing. 

•  Develop  a  formal  source  selection  plan. 

•  Prepare  a  written  formal  source  selection  Request 
for  Proposal  for  a  noncommercial  acquisition  to  in¬ 
clude  instructions  for  oral  presentations. 

•  Analyze  and  evaluate  price  related  and  non-price 
related  factors  to  include  performance  risk  assess¬ 
ment. 

•  Determine  the  necessity  for  discussions,  and  where 
necessary,  establish  competitive  range,  conduct 
discussions,  and  process  a  request  for  final  pro¬ 
posal  revisions. 

•  Prepare  an  award  decision  for  a  competitive  nego¬ 
tiated  acquisition,  conduct  debriefings,  and  take 
steps  to  mitigate  and/or  resolve  protests. 

•  Construct  an  administration  plan  and  conduct  a 
post-award  orientation. 

•  Implement  contract  changes  via  contract  modifica¬ 
tion,  and  perform  government  property  administra¬ 
tion. 

•  Perform  contract  price  or  fee  adjustments  and  pro¬ 
cess  various  contract  payments. 

•  Perform  contract  surveillance  and  quality  assurance 
functions  prescribed  by  the  contract  to  include 
problem  resolution  through  the  application  of  con¬ 
tract  remedies. 

•  Determine  when  termination  actions  are  appropri¬ 
ate. 

•  Analyze  and  apply  the  various  procedures  for  re¬ 
solving  disputes  and  claims. 

Target  Audience 

This  course  is  designed  for  personnel  who  already  possess 
their  Level  I  contracting  certification  and  are  working  on 
their  Level  II  certification. 

Course  Length 

19  class  days 

Recommended 

Two  and  one  half  years  of  contracting  experience  after 
completing  CON  101  is  strongly  recommended. 

Prerequisites 

CON  104,  CON  105,  or  CON  106 

Precourse  Materials 

Each  student  is  required  to  prepare  an  in-depth  written 
case  study  on  some  aspect  of  contracting  (pre-award  or 
post-award)  prior  to  attending  the  course.  Potential  stu¬ 
dents  will  be  provided  with  general  information  and  grading 
criteria  for  the  required  case  study.  The  written  report,  with 
support  documentation,  is  collected  on  the  first  day  of 
class.  Students  may  be  required  to  present  their  case 


DoD  Course  Summaries 


5 


studies  to  the  class  and  to  field  questions  from  fellow  stu¬ 
dents. 

Materials 

Students  must  bring  a  calculator  and  notebooks/writing 
materials  tor  notetaking.  A  2"  binder  will  be  provided.  Stu¬ 
dents  will  need  to  make  appropriate  provisions  for  mail¬ 
ing/carrying  all  materials  back  to  their  duty  stations. 

Note 

This  course  is  equivalent  to  CON  21 1 ,  CON  221 ,  CON  222, 
and  CON  223.  Student  who  have  already  taken  these 
courses  should  not  take  this  course. 


INTERMEDIATE  CONTRACT  PRICING 
CON  204 

(Formerly  CON  231,  Intermediate  Contract  Pricing) 

Course  Description 

Intermediate  Contract  Pricing  both  reinforces  pricing  skills 
taught  in  CON  104  and  develops  skills  in  price  analysis, 
advanced  pre-award  pricing  decisions,  post-award  pricing 
decisions,  and  general  contract  pricing  issues.  The  first 
week  of  the  course  is  primarily  quantitative  in  nature,  fo¬ 
cusing  on  statistical  and  economic  analysis  tools.  Students 
are  expected  to  bring  to  class  and  be  capable  of  using  a 
calculator  with  an  exponential  and  reciprocal  function.  Pub¬ 
lic  domain  software  is  used  in  applying  quantitative  theory 
and  in  pricing  situations.  The  second  week  focuses  primar¬ 
ily  on  application  of  quantitative  techniques  and  advanced 
contracting  concepts.  Students  are  encouraged  to  call  on 
their  unique  experiences  to  provide  a  basis  for  discussion 
and  analyses  of  relevant  contract  pricing  topics,  the  appli¬ 
cation  of  appropriate  pricing  principles  and  development  of 
workable  solutions. 

Course  Objectives 

Students  who  successfully  complete  this  course  will  be 
able  to: 

•  Use  statistical  and  regression  techniques  in  con¬ 
tract  pricing  situations. 

•  Determine  when  to  use  either  a  single  or  a  double 
moving  average. 

•  Better  understand  the  improvement  curve  theory. 

•  Understand  the  time  value  of  money. 

•  Develop  pre-negotlatlon  positions  on  proposed  indi¬ 
rect  cost  rates. 

•  Develop  skills  in  estimating  cost-to-complete. 

•  Develop  skills  to  price  equitable  adjustments  (with 
exercises  related  to  claims  and  contract  modifica¬ 
tions). 

•  Understand  defective  pricing,  cost  realism  analysis, 
contract  types,  and  financial  analysis  with  emphasis 
on  contract  financing  considerations. 


Target  Audience 

This  course  is  designed  for  personnel  who  already  possess 
their  Level  I  contracting  certification  and  are  working  on 
their  Level  II  certification. 

Course  Length 

1 0  class  days 

Prerequisites 

CON  104,  CON  105,  or  CON  106 

Precourse  Materials 

A  welcome  packet  mailed  approximately  30  days  prior  to 
attendance  outlines  course  objectives,  purpose,  and  com¬ 
petencies,  as  well  as  Introductory  reading  material  and 
sample  problems  relevant  to  the  course.  Material  can  also 
be  e-mailed  to  the  student.  Students  must  contact  the 
NFCTC  Registrar  at  (805)982-2846/2847.  This  information 
is  also  available  from  our  website.  Our  goal  is  to  make 
mailing  this  material  the  exception.  Our  welcome  letters 
should  tell  students  to  download  this  material  and  if  they 
can't  do  that,  call/write/fax/e-mail  us  and  we'll  send  a  hard 
copy. 

Materials 

Students  must  bring  a  calculator  and  notebooks/  writing 
materials  for  notetaking.  A  1"  and  2"  binder  and  1"  spiral 
bound  book  will  be  provided  to  students.  Students  will 
need  to  make  appropriate  provisions  for  mailing/carrying 
these  materials  back  to  their  duty  stations. 


GOVERNMENT  CONTRACT  LAW 
CON  210 

(Formerly  CON  201,  Government  Contract  Law) 

Course  Description 

Government  Contract  Law  provides  an  understanding  of 
the  impact  of  Government  Contract  Law  on  daily  decision 
making  in  acquisition.  It  introduces  basic  legal  principles 
and  sources  of  contract  law  as  they  apply  to  the  govern¬ 
ment's  acquisition  of  supplies  and  services.  Court  cases 
and  administrative  decisions  (General  Accounting  Office, 
Boards  of  Contract  Appeals)  are  discussed  with  emphasis 
on  how  the  law  affects  the  government/contractor  interface 
and  how  to  avoid  legal  disputes  and  maintain  ethical  busi¬ 
ness  relationships. 

Course  Objectives 

Students  who  successfully  complete  this  course  will  be 
able  to: 

•  Discriminate  between  statutory,  regulatory,  and 
ethical  restrictions  applicable  to  government  con¬ 
tracts. 
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Analyze  and  determine  the  manner  in  which  the 
various  pieces  of  federal  legislation  and  judicial  and 
administrative  decisions  impact  the  formation  of 
government  contracts. 

Compare  and  contrast  the  different  procedures  and 
remedies  available  to  an  adversely  affected  bidder 
or  offeror  in  the  forums  available  in  which  to  protest 
a  government  acquisition. 

Given  different  types  and  forms  of  property,  sum¬ 
marize  the  government’s  rights  in  such  property  and 
the  remedies  available  to  both  the  government  and 
the  contractor  resulting  from  the  improper  use  of 
such  property. 

Distinguish  those  situations  in  which  the  govern¬ 
ment  has  properly  and  improperly  obligated  federal 
monies. 

Identify  actionable  fraud  and  summarize  possible 
options  for  remedying  such  conduct. 

Given  different  types  of  contracts,  identify  and  se¬ 
lect  the  government’s  rights  with  respect  to  delivery, 
and/or  any  express  or  implied  warranties,  and  make 
a  determination  about  when  acceptance  takes 
place. 

Given  various  situations  in  which  a  contractor  has 
performed  additional  work  not  required  by  the  origi¬ 
nal  contract,  (1)  differentiate  those  situations  In 
which  the  contractor  is  entitled  to  an  equitable  ad¬ 
justment  from  those  in  which  the  contractor  is  not, 
and  (2)  if  so  entitled,  determine  the  elements  of  the 
equitable  adjustment. 


•  Provided  the  facts  underlying  a  pending  dispute, 
propose  the  probable  course  of  the  litigation,  to 
Include  the  nature  of  government  employees’ 
participation  in  such  litigation. 

•  Determine  the  availability  of  and  the  circumstances 
necessary  to  terminate  a  government  contract,  given 
different  factual  situations. 

Target  Audience 

Intermediate  level  personnel  who  have  some  experience 
with  government  contracting  and  are  responsible  for  con¬ 
tract  formation  or  management. 

Course  Length 
1 0  class  days 

Recommended 

CON  202  is  strongly  recommended. 

Prerequisites 

CON  104  (or  equivalent) 

Materiais 

Students  must  bring  notebooks/writing  materials  for 
notetaking.  A  3"  binder  will  be  provided  Students  will 
need  to  make  appropriate  provisions  for  mailing/carrying  all 
materials  back  to  their  duty  stations. 
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CONTINGENCY  CONTRACTING 
CON  234 

Course  Description 

Contingency  Contracting  is  a  course  designed  to  develop 
the  skills  necessary  to  provide  direct  contracting  support  to 
joint  tactical  and  operational  forces  participating  in  the  full 
spectrum  of  military  operations  and  armed  conflict,  both 
domestic  and  overseas.  The  course  is  hands-on,  skills- 
based,  and  extensively  uses  common  automation  tools. 
Practical  exercises  are  used  throughout  to  reinforce  work¬ 
ing  in  a  joint,  multicultural  environment.  Topics  include: 
laws  and  regulations  unique  to  contingency  operations;  the 
roles  and  responsibilities  of  the  Contingency  Contracting 
Officer  in  joint  operations;  deliberate  and  crisis  action  plan¬ 
ning;  unique  financial  and  appropriations  issues;  estab¬ 
lishing  a  contracting  office  in  an  austere/high  threat  envi¬ 
ronment;  selecting,  justifying,  and  executing  the  appropri¬ 
ate  contractual  instrument  to  meet  common  contingency 
requirements;  and  the  administration,  termination  and 
close-out  of  contingency  contracts. 

Course  Objectives 

Students  who  successfully  complete  this  course  will  be 
able  to: 

•  Summarize  and  discuss  the  elements  of  contin¬ 
gency  contracting  planning. 

•  Identify  the  key  personnel  and  organizations  in  a 
contingency,  explain  their  roles  and  responsibilities, 
and  illustrate  the  coordination  between  them. 

•  Identify  and  apply  the  contracting  laws,  regulations, 
and  procedures  unique  to  various  types  of  contin¬ 
gencies. 

•  Identify  the  key  physical  characteristics  of  a  de¬ 
ployed  contracting  office. 

•  Assess  customer  requirements  and  select,  justify, 
and  execute  the  appropriate  procurement  action. 

•  Perform  contract  administration  required  in  a  con¬ 
tingency. 

•  Apply  automated  and  manual  procedures  to  as¬ 
semble,  prepare,  and  close-out  contract  docu¬ 
ments,  files,  and  reports. 

•  Recognize  cross-cultural  behavior  patterns  and 
anti-terrorism  vulnerabilities  and  explain  their  im¬ 
pact  on  contingency  contracting. 

•  Apply  ethical  principles  In  performing  the  duties  of  a 
contingency  contracting  officer. 

Target  Audience 

This  is  an  assignment-specific  course  intended  for  military 
personnel  in  the  contracting  and  purchasing  career  field 
and  emergency  essential  civilians  of  all  services  who  are  in 
deployable  positions.  Whenever  practical,  students  should 
attend  the  course  prior  to  assuming  duties  as  a  deployable 
contracting  officer  or  purchasing  agent. 


Course  Length 

9  class  days 

Recommended 

Two  years  of  purchasing  or  contracting  experience. 

Prerequisites 

CON  101  or  PUR  101  (or  equivalent) 

Materiais 

Students  are  provided  a  2"  binder,  a  5V2  x  SVz  x  3"  refer¬ 
ence  binder  and  a  compact  disc.  Students  will  need  to 
make  appropriate  provisions  for  mailing/carrying  these 
materials  back  to  their  duty  stations.  Students  will  be  as¬ 
signed  a  portable  laptop  computer  for  the  duration  of  the 
course. 


ARCHITECT-ENGINEER 
CONTRACTING 
CON  243 

Course  Description 

Architect-Engineer  (A-E)  Contracting  focuses  on  the  unique 
aspects  of  contracting  for  professional  A-E  services.  The 
course  is  designed  for  acquisition  workforce  personnel  in 
the  contracting  career  field  who  have  achieved  a  solid 
baseline  of  contracting  knowledge  through  a  combination 
of  actual  experience  and  completion  of  all  DAWIA  Level  I 
courses.  Students  will  cover  issues  across  the  contracting 
spectrum,  including  acquisition  planning,  source  selection, 
proposal  analysis,  contract  award,  and  work  and  contract 
management.  Specific  topics  and  practical  exercises  also 
include  the  Brooks  Act,  SF254s/255s,  slate  and  selection 
process,  reviews  of  government  estimates,  liability.  Title  II 
services,  modifications,  and  contracting  officer  technical 
representatives  (COTR)  responsibilities. 

Course  Objective 

Students  who  successfully  complete  this  course  will  be 
able  to  perform  the  critical  pre  and  post-award  contracting 
functions  for  A-E  contracts. 

Target  Audience 

This  is  an  assignment-specific  course.  It  is  intended  for 
military  and  civilian  acquisition  workforce  members  in  the 
contracting  career  field  who  are  assigned  contracting  re¬ 
sponsibilities  for  A-E  contracts.  Whenever  practical,  stu¬ 
dents  should  attend  CON  243  prior  to  assuming  A-E  con¬ 
tracting  duties. 

Course  Length 

5  class  days 

Prerequisites 

CON  104  (or  equivalent) 
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Materials 

Students  must  bring  a  calculator  and  notebooks/writing 
materials  for  notetaking.  A  3"  binder  will  be  provided  to 
students.  Students  will  need  to  make  appropriate  provi¬ 
sions  for  mailing/carrying  all  materials  back  to  their  duty 
stations. 


CONSTRUCTION  CONTRACTING 
CON  244 

Course  Description 

Construction  Contracting  focuses  on  the  unique  aspects  of 
construction  contracting.  The  course  is  designed  for  indi¬ 
viduals  who  have  achieved  a  solid  baseline  of  contracting 
knowledge  through  a  combination  of  actual  experience  and 
completion  of  all  DAWIA  Level  I  courses.  Students  will 
cover  contracting  issues  in  acquisition  planning,  solicitation, 
source  selection,  and  contract  performance  management. 
Specific  topics  and  practical  exercises  also  Include  project 
planning,  funding,  environmental  concerns,  review  of  gov¬ 
ernment  estimates,  overhead  calculations.  Construction 
Specification  Institute  format,  contractability  reviews,  labor 
laws,  bonds,  partnering,  design/build,  turn-key,  job  order 
and  other  task  order  construction  contracts,  pre¬ 
construction  meetings,  quality  control  and  assurance, 
modifications,  time  and  delay  analyses  to  determine  equi¬ 


table  adjustments,  constructive  changes  and  remedies, 
acceleration  determination,  and  liquidated  damages. 

Course  Objective 

Students  who  successfully  complete  this  course  will  be 
able  to  perform  the  critical  pre  and  post-award  contracting 
functions  for  construction  contracts. 

Target  Audience 

This  is  an  assignment-specific  course  intended  for  military 
and  civilian  personnel  in  the  acquisition  workforce  who  are 
in  the  contracting  career  field  who  are  assigned  with  spe¬ 
cific  contract  duties  for  construction  contracts  (e.g.,  contract 
specialists  and  professional  engineers).  Whenever  practi¬ 
cal,  students  should  attend  the  course  prior  to  assuming 
duties  related  to  construction  contracting. 

Course  Length 

5  class  days 

Prerequisite 

CON  104  (or  equivalent) 

Materials 

Students  must  bring  a  calculator  and  notebooks/writing 
materials  for  notetaking.  A  3"  binder  will  be  provided  to 
students.  Students  will  need  to  make  appropriate  provi¬ 
sions  for  mailing/carrying  all  materials  back  to  their  duty 
stations. 
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DAU  POLICIES 


As  a  consortium  member  of  DAU,  NFCTC  has  the  respon¬ 
sibility  to  ensure  that  we,  as  well  as  our  students,  comply 
with  DAU’s  policies  and  procedures.  Prior  to  attending  a 
DAU  course,  you  should  become  familiar  with  the  policies 
that  are  outlined  in  DAU's  FY98  Catalog. 

Some  of  DAU’s  policies  are  highlighted  below  for  quick 
reference: 

•  Prerequisites  have  been  established  for  several 
courses.  Compliance  with  these  prerequisites  is 
mandatory. 

•  Students  are  expected  to  attend  ALL  classroom  ses¬ 
sions  and  complete  all  course  work. 

•  Cumulative  absences  that  exceed  five  percent  of 
classroom  time  may  be  grounds  for  a  student's  re¬ 
moval  from  the  course. 


•  Absences  for  medical  or  family  emergencies  must  be 
approved  by  the  course  director,  lead  instructor,  or 
designated  representative. 

•  Established  DoD  and  Office  of  Personnel  Manage¬ 
ment  guidance  for  civilians  and  service  regulations  for 
military  personnel  concerning  various  categories  of 
leave  shall  be  followed. 

•  Students  are  reminded  that  the  DAU  courses  have 
been  designed  for  the  specified  target  audience.  If 
you  are  not  within  the  specified  target  audience,  the 
course  may  not  meet  your  expectations. 

•  For  courses  that  have  weekly  exams,  the  instructor 
has  the  authority  to  recommend  that  students  be  sent 
home  if  they  do  not  achieve  a  passing  score  on  the 
examinations  and  there  is  no  expectation  that  they  will 
be  able  to  successfully  complete  this  course.  The  Di¬ 
rector  of  NFCTC  is  the  final  authority  on  such  deci¬ 
sions. 


DAU  Tiger  Team 
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DAU  EQUIVALENCY  EXAMS 
AND  CORRESPONDENCE  COURSES 


Please  refer  to  the  online  version  of  the  DAU  Course 
Catalog  tor  the  most  current  information  on  these  two  alter¬ 
native  methods  for  course  completion.  If  you  do  not  have 
access  to  the  World  Wide  Web,  you  may  contact  our 


student  services  at  (805)  982-2846/2847  or  DSN  551- 
2846/2847  for  the  latest  information  on  the  equivalency 
exams  and  correspondence  courses. 


RECOMMENDATION  FOR  ACADEMIC  CREDIT 


The  NFCTC  DoD  mandatory  courses  have  been  evaluated 
by  the  American  Council  on  Education's  (ACE)  Program  on 
Noncollegiate  Sponsored  Instruction.  ACE  has  no  authority 
to  grant  academic  credit.  Rather,  after  evaluating  a  non- 
accredited  organization's  course,  ACE  may  recommend 
comparable  credit,  which  an  accredited  institution  then 
may  elect  to  adopt  for  its  degree-granting  curriculum.  The 
student  is  responsible  for  obtaining  a  transcript  and  then 
requesting  that  a  college  or  university  grant  them  the  aca¬ 
demic  credit.  There  will  be  a  cost  associated  with  this  pro¬ 
cedure.  Once  a  student  obtains  the  academic  credit,  these 
credits  can  be  counted  towards  the  24  semester  hours  for 
DAWIA  or  a  bachelor's  degree.  The  process  consists  of  3 
steps:  (1)  The  student  contacts  ACE  and  submits  the  re¬ 
course 

Fundamentals  of  Contracting  -  CON  101 

Facilities  Contracting  Fundamentals  -  CON  103 
(no  longer  offered) 


Fundamentals  of  Contract  Pricing  -  CON  104 


Facilities  Contracts  Pricing  -  CON  106 
(no  longer  offered) 


Intermediate  Contracting  -  CON  202 

Intermediate  Contract  Pricing  -  CON  204 
(formerly  CON  231) 


Government  Contract  Law  -  CON  210 
(formerly  CON  201) 


Intermediate  Facilities  Contracting  -  CON  223 
(no  longer  offered) 


quired  forms  and  fees  (one-time  $25  processing  fee  and/or 
$5  transcript  fee)  to  NFCTC  for  verification;  (2)  NFCTC 
verifies  the  student's  successful  completion  of  the  course 
and  forwards  the  forms  and  fees  to  ACE;  and  (3)  ACE  rec¬ 
ords  the  information  and  notifies  the  student  of  their  regis¬ 
try.  It  is  the  student’s  responsibility  to  verify  their  college  or 
university’s  policy  for  receiving  official  transcripts,  and  pro¬ 
viding  ACE  with  instructions  for  mailing  the  official  tran¬ 
scripts.  For  more  information,  contact  the  Registry  of 
Credit  Recommendations,  American  Council  on  Education, 
One  Dupont  Circle  NW,  Suite  250,  Washington,  D.C. 
20036-1193  or  telephone  (202)  939-9454.  Additional  in¬ 
formation  about  ACE  programs  can  be  obtained  at  the  ACE 
homepage,  http://www.acenet.edu. 

Credit  Recommendation 

Yet  to  be  evaluated  by  ACE 

3  semester  hours 

upper  division  baccalaureate  in 

procurement/supply  management 

3  semester  hours 

upper  division  baccalaureate  in 

procurement/supply  management 

3  semester  hours 

upper  division  baccalaureate  in 

procurement/supply  management 

Yet  to  be  evaluated  by  ACE 

3  semester  hours 

upper  division  baccalaureate  in 

procurement/supply  management 

2  semester  hours 

upper  division  baccalaureate  in 

public  sector  contract  law 

2  semester  hours 

upper  division  baccalaureate  in 

procurement/supply  management 
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CONTINUING  EDUCATION  UNITS 


Acquisition  employees  may  meet  professional  association 
or  organization  continuing  education  requirements  by  tak¬ 
ing  DAU  sponsored  courses.  DAU  is  a  member  of  the 
International  Association  for  Continuing  Education  and 
Training  (lACET),  a  nonprofit  membership  organization  of 
over  650  organizations  and  individuals  involved  in  continu¬ 
ing  education  and  training.  As  such,  DAU  is  a  certified 
provider  of  continuing  education  units  (CEU)  which  meas¬ 
ure  continuing  education  participation  for  many  profes¬ 


sional  associations  and  organizations. 

The  following  table  provides  the  CEU  for  each  DAU  spon¬ 
sored  course  offered  by  NFCTC.  These  CEUs  may  be 
applied  toward  professional  requirements.  For  updates, 
consult  DAU's  on-line  catalog  at 
http;//www.acq.osd.mil/dau. 


Continuing  Education  Units 

(as  of  January  1, 1997) 


Course  Number 

Course  Title 

CEU 

CON  101 

Fundamentals  of  Contracting 

‘TBD 

CON  104 

Fundamentals  of  Contract  Pricing 

7.3 

CON  202 

Intermediate  Contracting 

*TDB 

CON  204 

Intermediate  Contract  Pricing 
(formerly  CON  231) 

5.2 

CON  210 

Government  Contract  Law 
(formerly  CON  201) 

4.9 

CON  234 

Contingency  Contracting 

7.5 

CON  243 

Architect-Engineer  Contracting 

*TBD 

CON  244 

Construction  Contracting 

‘TBD 

*CEU  equivalent  values  will  be  assigned  after  lACET  certification  of  these  courses.  For  more  current  information,  call  the  DAU 
Registrar  at  (703)  845-6794,  DSN  761-6829  ext.  6794,  or  e-mail  longko@asq.osd.mil  or  meadaa@asq.osd.mil. 


Continuing  Education  Units 


ADMINISTRATIVE  INFORMATION 


OVERVIEW  OF  QUOTA  ALLOCATION 
AND  CONTROL 

The  Defense  Acquisition  Workforce  Improvement  Act 
(DAWIA)  mandated  that  the  Depatiment  of  Defense  pro¬ 
vide  education  and  training  for  its  acquisition  workforce. 
The  President,  Defense  Acquisition  University,  is  responsi¬ 
ble  for  coordinating  the  establishment  and  maintenance  of 
the  mandatory  training  and  education  program  recom¬ 
mended  by  the  Office  of  the  Secretary  of  Defense  (Acquisi¬ 
tion  and  Technology).  The  required  courses  are  devel¬ 
oped,  delivered,  and  maintained  by  DAU  consortium  mem¬ 
ber  schools  and  organizations. 

Each  DoD  service  has  a  Director,  Acquisition  Career  Man¬ 
agement  (DACM)  office  that  is  tasked  with  providing  man¬ 
datory  training  quotas  for  members  of  the  acquisition 
workforce.  The  DACM  offices  also  decide  the  location  of 
the  courses  based  on  the  geographical  locations  and  certi¬ 
fication  requirements  of  the  acquisition  workforce.  Once 
the  DACM  has  requested  the  total  number  of  required 
quotas  from  DAU,  the  consortium  schools  determine  the 
amount  of  courses  they  can  teach.  DAU  then  determines 
the  number  of  quotas  each  school  will  teach  based  on 
DAU's  overall  budget.  Finally,  DAU  assigns  these  quotas 
to  the  DACMs  who  then  suballocates  them  to  their  individ¬ 
ual  commands. 

DAU  utilizes  the  Army  Training  Requirements  and  Re¬ 
sources  System  (ATRRS)  for  quota  assignments.  The  total 
number  of  quotas  for  particular  courses  are  divided  be¬ 
tween  the  DoD  services. 

QUOTA  REGISTRATION 

The  following  guidelines  must  be  followed  to  ensure  you 
receive  your  training  quotas.  Please  remember  that  guide¬ 
lines  vary  for  each  service  so  you  must  follow  your  services 
procedures.  If  you  have  a  question  about  your  mem¬ 
bership  in  the  DoD  acquisition  workforce,  civilians 
should  contact  their  supervisor  or  servicing  Human 
Resources  Office  and  military  personnel  should  con¬ 
tact  their  supervisor  or  their  Detailer/  Monitor’s  Office. 
The  procedures  outlined  below  for  Army,  Air  Force,  other 
DoD  and  non-DoD  personnel  are  excerpts  from  the  FY98 
DAU  catalog  and  are  provided  for  ease  of  reference. 

NAVY  PERSONNEL 

Department  of  Navy  personnel  may  apply  for  mandatory 
acquisition  quotas  by  contacting  their  local  Acquisition 
Training  Representative.  The  Acquisition  Training  Repre¬ 
sentative  in  each  command  is  responsible  for  all  nomina¬ 
tions  for  Navy/Marine  Corps  students  within  their 
Administrative  Information 


claimancy. 

The  Acquisition  Training  Representative  forwards  all  nomi¬ 
nations  for  both  on-site  and  resident  course  offerings  to  the 
Navy  Career  Management  Site  (NCMS)  in  Mechanicsburg, 
Pennsylvania.  The  NCMS  will  enter  the  nominations  into 
the  Army  Training  Requirements  and  Resources  System 
(ATRRS)  and  will  notify  the  individual  student  when  class 
space  is  available.  If  reporting  instructions  are  not  received 
for  on-site  offerings,  DoN  students  should  contact  the  reg¬ 
istrar  at  the  NCMS.  Central  funding  is  provided  only  when 
a  course  is  mandatory  for  a  member’s  career  field  certifica¬ 
tion.  All  funding  associated  with  mandatory  acquisition 
education  is  managed  by  the  NCMS  and  lines  of  account¬ 
ing  are  issued  to  those  students  who  require  travel  and  per 
diem  for  course  attendance. 

NAVFAC  PERSONNEL 

The  Naval  Facilities  Engineering  Command  was  allocated 
quotas  for  the  mandatory  acquisition  courses  based  on  its 
pro-rata  share  of  the  acquisition  workforce.  NAVFAC’s 
FY98  quota  allocations  were  finalized  at  the  NAVFAC 
Training  Representative  meeting  in  July  1997.  The  follow¬ 
ing  standard  procedures  will  be  used  to  enroll  individuals 
for  the  quotas  allocated: 

•  A  DoN  Acquisition  Training  Registration  Request, 
DACM  2  (12/96)  form,  found  on  page  46,  must  be 
completed  for  each  nominated  student.  All  blocks  on 
the  form  must  be  completely  and  correctly  filled  in 
or  the  form  will  be  returned.  The  DACM  2  form 
must  be  typed  to  ensure  it  is  legible. 

•  The  training  forms  are  forwarded  by  the  local  Training 
Representative  to  the  NCMS. 

•  NCMS  assigns  the  date  and  location  for  attendance 
based  on  the  geographic  location  of  the  applicant's 
duty  station. 

•  Course  registration  by  the  NCMS  will  be  processed 
through  the  Army  Training  Requirements  and  Re¬ 
sources  System. 

•  Confirmation  letters  will  be  mailed  by  the  NCMS  di¬ 
rectly  to  the  student's  home  address  with  a  copy  to  the 
student's  supervisor.  There  may  be  times  when  su¬ 
pervisors  do  not  receive  their  copies;  therefore,  stu¬ 
dents  must  ensure  that  their  supervisors  are  aware  of 
the  scheduled  training. 

•  Information  regarding  travel  funding  will  be  solicited  by 
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the  NCMS  via  the  confirmation  letter.  If  travel  funds  are 
required,  the  confirmed  enrollee  must  fill  out  a  DoN  Travel 
Request/Authorization  form,  as  shown  on  page  48,  and 
return  it  to  the  NCMS  as  directed.  Funding  will  then  be 
provided  to  the  student’s  command  to  issue  travel  orders. 
Only  members  of  the  acquisition  workforce  may  utilize 
these  central  funds.  Please  note  that  the  NCMS  may  not 
fund  rental  cars  for  certain  locations.  You  will  need  to 
check  with  the  local  Training  Representative  at  the 
host  site  or  with  your  Travel  Office  for  more  informa¬ 
tion  on  transportation  issues. 

ARMY  PERSONNEL 

Army  Acquisition  Workforce  (AAW)  civilian  and  military 
personnel  who  require  mandatory  training  will  follow  locally 
established  procedures  for  nominating  personnel  for  train¬ 
ing.  Supervisors  of  AAW  personnel  are  responsible  for 
identifying  and  nominating  AAW  personnel  for  mandatory 
training  In  the  sequence  prescribed  for  the  acquisition  ca¬ 
reer  field.  Organizations  nominating  personnel  for  manda¬ 
tory  training  will  use  ATRRS  to  enter  applications  under 
Quota  Source  H4  (plus  local  quota  source)  at  least  90  days 
prior  to  the  class  start  date  for  all  training  modes.  Applica¬ 
tions,  especially  those  for  on-sIte  courses,  should  be  en¬ 
tered  in  ATRRS  as  soon  as  the  on-site  approval  is  re¬ 
ceived. 

U.S.  Total  Army  Personnel  Command  (PERSCOM),  ATTN: 
Research,  Development,  and  Acquisition  Information  Sys¬ 
tems  Activity  (RDAISA),  commerical  (540)  731-9557/3587 
or  DSN  931-9557/3587,  e-mail  higgibl@radford- 
emh1.army.mil,  will  approve  and  register  students  for 
training,  and  issue  funding  for  travel  and  per  diem.  The 
requesting  organization  will  obtain  specifics  on  the  sched¬ 
uled  training  through  ATRRS.  RDAISA  operates  a  World 
Wide  Web  Homepage  for  access  to  the  Army  Acquisition 
Mandatory  Training  Schedule 

(www.sarda.army.mil/rdaisa/attrs/aaedau.htm). 

Student  course  cancellation  and  substitution  should  be 
limited  to  only  extreme  emergencies.  To  cancel  a  con¬ 
firmed  class  registration,  contact  the  local  civilian  personnel 
office  point  of  contact.  For  rescheduling  training,  follow  the 
procedures  outlined  above. 

Military  personnel  enroute  to  a  new  duty  station  or  to  an 
acquisition  position  should  contact  their  assignment  officer 
to  obtain  a  quota  in  a  mandatory  course.  Assignment  offi¬ 
cers’  contacts  are:  CPT:  DSN  221-2800/(703)  325-2800, 
MAJ:  DSN  221-3128/(703)  325-3128  and  LTC:  DSN  221- 
3129/(703)  325-3129. 

On-site  course  offerings  shall  be  filled  by  students  locally 
and  travel  and  per  diem  expenses  kept  to  a  minimum. 

AIR  FORCE  PERSONNEL 

Air  Force  acquisition  workforce  personnel  who  require 


mandatory  acquisition  education  and  training  should  con¬ 
tact  the  base  level  training  monitor  or  the  designated  Em¬ 
ployee  Development  Manager.  Air  Force  personnel  desir¬ 
ing  space  available  seats  should  use  the  same  process  as 
that  for  regular  students. 

OTHER  DoD  PERSONNEL 

In  the  DoD  components  outside  the  Military  Departments 
(including  the  Office  of  the  Secretary  of  Defense,  the 
Chairman  of  the  Joint  Chiefs  of  Staff  and  the  Joint  Staff,  the 
Inspector  General,  the  Defense  Agencies,  the  Defense 
“Field  Activities",  the  Joint  Service  Schools,  and  the  De¬ 
fense  Support  Activities),  the  supervisors  of  persons  who 
require  mandatory  training  are  responsible  for  ensuring  that 
the  training  is  properly  requested  and  authorized,  and  that 
travel,  if  any,  in  connection  with  the  training  is  properly 
requested. 

Supervisors  of  civilian  employees  in  these  components 
should  consult  with  acquisition  training  officials  (most  often, 
such  an  official  will  be  located  in  the  Human  Resources 
Training  Office)  to  determine  the  detailed  procedures  for 
requesting  and  authorizing  mandatory  training.  The  super¬ 
visor  of  a  military  member  may  need  to  coordinate  with 
both  the  acquisition  training  officials  in  the  component  and 
with  the  member's  Military  Department  which  is  responsible 
for  obtaining  quotas  and  funds  for  the  member. 

The  procedures  specified  for  the  Military  Department  which 
provides  host  and  supporting  services  may  be  followed  by 
civilian  personnel  assigned  to  the  Unified  and  Specified 
Commands,  consistent  with  individual  command  require¬ 
ments  (other  than  the  U.S.  Special  Operations  Command, 
which  has  established  unique  procedures). 


QUOTA  CANCELLATIONS  AND 
SUBSTITUTIONS 

NAVFAC  PERSONNEL 

In  the  event  a  student  Is  unable  to  attend  training,  the  first 
preference  is  to  find  a  substitute.  Your  local  Training  Rep¬ 
resentative  will  be  able  to  assist  you  in  locating  a  substi¬ 
tute.  If  a  substitute  will  attend,  a  DoN  Acquisition  Training 
Program  Request  tor  Cancellation  (DACM  3)  form  must  be 
completed  and  forwarded  to  your  local  Training  Represen¬ 
tative.  This  form,  along  with  a  copy  of  the  applicable  DoN 
Acquisition  Training  Registration  Request  (DACM  2)  form, 
must  be  received  by  your  local  Training  Representative  at 
least  21  calendar  days  prior  to  the  class  start  date.  The 
Training  Representative  will  then  forward  this  information  to 
the  NCMS  with  a  concurrent  copy  to  FAC  1 1 B.  If  a  substi¬ 
tute  cannot  be  located,  you  only  need  to  submit  the  DACM 
3  form.  The  NCMS  will  make  the  appropriate  changes  in 
the  ATRRS.  The  local  Training  Representatives  must  call 
NFCTC  Student  Services  three  days  after  the  substitution 
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has  been  submitted  to  the  NCMS  to  ensure  that  the  change 
has  been  made  in  the  AT RRS. 

In  the  event  that  a  person  needs  to  cancel  a  quota  after  the 
14  day  cut-off,  the  cognizant  Contracts  Department  Heads 
(EFD/EFA/PWC/  NAVFACCO  02/200s)  must  approve  the 
cancellation.  In  addition,  the  employee  who  makes  the 
late  cancellation  may  not  be  able  to  register  for  another 
DoD  mandatory  course  until  after  two  quarters  have 
passed. 

To  reschedule  training,  students  must  reapply  through  their 
local  Training  Representative  using  the  above  procedures. 
A  copy  of  the  DACM  3  cancellation  form  is  provided  on 
page  49. 

OTHER  NAVY  PERSONNEL 

In  the  event  a  student  is  unable  to  attend  training  as 
scheduled,  a  DoN  Acquisition  Training  Program  Request 
for  Cancellation  (DACM  3)  form  must  be  completed  and 
forwarded  via  facsimile  to  the  Naval  Career  Management 
Site  (NCMS)  in  Mechanicsburg,  Pennsylvania. 

ADDITIONAL  INFORMATION 

For  more  information  on  DoD  mandatory  courses  offered 
by  NFCTC,  please  call  our  student  services  at  DSN  551- 
2846/2847  or  commercial  (805)  982-2846/2847  or  the  Aca¬ 


demic  Director  at  DSN  551-2835  or  commercial  (805)  982- 
2835  or  e-mail  at  sservices@cbcph.navy.mil. 

For  additional  information  on  DoD  mandatory  acquisition 
training  or  the  Defense  Acquisition  University,  please  refer 
to  the  FY98  Defense  Acquisition  University  Catalog.  This 
catalog  is  available  in  print  from  your  local  Training  Repre¬ 
sentative  as  well  as  through  the  DAU  Home  Page  on  the 
Internet  World  Wide  Web  at  http://www.acq.osd.  mil/  dau. 

OUT-OF-CYCLE  COURSES 

Information  concerning  an  out-of-cycle  offering  of  a  DoD 
mandatory  course  may  be  obtained  by  contacting  the 
NFCTC  Operations  Division  Director,  at  DSN  551-2844  or 
commercial  (805)  982-2844,  or  Internet  at 

dschultzel@cbcph.navy.mil.  Any  out-of-cycle  offerings  will 
be  contingent  upon  instructor  availability  AND  will  require 
the  approval  of  the  DAU. 

"WALK-INS" 

Students,  supervisors,  and  Training  Representatives  are 
reminded  that  students  are  not  allowed  to  "walk-in",  "show- 
up",  etc.  to  a  course  without  a  quota  or  without  proper  co¬ 
ordination  with  NFCTC.  Students  who  attempt  to  attend  a 
course  without  proper  authorization  will  not  be  permitted 
into  the  course.  Compliance  with  this  policy  helps  to  en¬ 
sure  a  fair  distribution  of  quotas. 
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REPORTING  AND  REGISTERING 

NFCTC  will  notify  applicants  of  their  selection  ap¬ 
proximately  five  weeks  prior  to  the  class  start  date. 
The  notification  to  each  selected  student  will  include  a 
letter  confirming  enrollment  in  the  course,  information 
pertaining  to  local  lodging,  area  maps,  and  any  re¬ 
quired  pre-course  preparation  material. 

TRAVEL  TO  PORT  HUENEME 

NFCTC  is  located  on  the  Naval  Construction  Battalion 
Center  (CBC)  in  Port  Flueneme,  California.  Port  Hue- 
neme  is  approximately  60  miles  north  of  the  Los  An¬ 
geles  International  Airport.  A  variety  of  transportation 
options  are  available  from  the  airport  to  Port  Flue¬ 
neme. 

•  Commuter  Airlines  -  United  Express  provides 
commuter  airline  service  from  Los  Angeles  Inter¬ 
national  Airport  to  the  Oxnard  Airport. 

•  Shuttle  and  Bus  Service  -  Shuttle  services  are 
available  that  provide  door-to-door  service  on  a 
reservation  basis.  There  is  regularly  scheduled 
bus  service  from  the  Los  Angeles  International 
Airport  to  Oxnard,  California. 

•  Rental  Car  -  Rental  cars  are  available  at  the  Los 
Angeles  International  Airport  and  the  Oxnard  Air¬ 
port. 

LODGING 

Government  quarters  for  NFCTC  students  are  fre¬ 
quently  available  at  the  Bachelor  Officer  Ouarters  in 
Port  Hueneme  or  Point  Mugu,  the  Navy  Lodge,  or  the 
Bachelor  Enlisted  Ouarters.  Navy  personnel  should 
make  lodging  reservations  through  their  local  SATO. 
Other  DOD  personnel  must  contact  each  facility  to 
make  a  reservation.  A  non-availability  number  will  be 
provided  by  the  Bachelor  Officer  Quarters  only  if  none 
of  the  local  government  quarters  can  provide  accom¬ 
modations.  For  some  classes,  NFCTC  has  reserved  a 
limited  number  of  rooms  at  the  Bachelor  Officer 
Quarters  and  will  include  confirmation  information  with 
your  course  notification. 

•  Bachelor  Officers’  Quarters  are  conveniently 
located  across  from  NFCTC  and  the  Bard  Man¬ 
sion  Officers'  Club.  The  BOO  Is  within  walking 
distance  to  the  CBC  Gymnasium  and  other  rec¬ 
reational  facilities. 

•  Point  Mugu  Bachelor  Officers’  Quarters  are  lo¬ 
cated  approximately  8  miles  southwest  of  Port 
Flueneme.  A  rental  car  would  be  required  for 
your  daily  commute  to  NFCTC. 

•  Bachelor  Enlisted  Quarters  are  a  short  walk  from 
NFCTC  and  are  conveniently  located  near  dining 


and  recreation  facilities,  as  well  as  the  CBC  Fed¬ 
eral  Credit  Union. 

•  The  Navy  Lodge  is  located  within  walking  dis¬ 
tance  of  NFCTC  and  provides  easy  access  to  all 
base  amenities. 

•  Local  area  hotel  information  is  provided  on  page 
59  in  the  event  that  quarters  are  not  available. 

LOCAL  TRANSPORTATION 

CBC  does  not  provide  on-base  transportation.  Port 
Flueneme  is  serviced  by  two  commercial  taxi  compa¬ 
nies  and  public  bus  service  is  available  throughout 
Ventura  County.  Bus  stops  are  located  within  walking 
distance  of  NFCTC  and  government  quarters.  The 
rental  car  agencies  listed  on  page  59  offer  govern¬ 
ment  employee  discounts,  weekend  car  rentals,  and 
free  pick  up/delivery  service. 


CBC  Bachelor  Enlisted  Quarters 


CBC  Bachelor  Officer  Quarters 
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DoN  TRAVEL  INFORMATION 


The  Naval  Center  for  Acquisition  Training,  Career  Man¬ 
agement  Site  (NCAT/CMS)  is  responsible  for  providing 
student  travel  and  per  diem  funding  for  those  students 
registered  for  mandatory  training  courses  within  their  ca¬ 
reer  field.  Students  will  receive  a  Department  of  the  Navy 
(DoN)  Acquisition  Travel  Request/Authorization  form  from 
the  NCAT/CMS  with  their  notification  of  registration  (ac¬ 
ceptance  into  the  class)  for  a  course.  In  the  event  that 
travel  is  required,  students  will  request  DAU  funds  by  com¬ 
pleting  Part  I  of  the  form  and  faxing  the  form  to  the 
NCAT/CMS  not  later  than  two  weeks  from  the  class  start 
date.  The  NCAT/CMS  will  fax  a  line  of  accounting  to  the 
student  within  5  workdays  to  fund  the  travel  and  per  diem. 
The  line  of  accounting  may  not  be  used  for  any  other  pur¬ 
pose,  including  another  course,  and  may  not  be  transferred 
to  another  individual.  NOTE:  If  you  are  at  an  overseas 
activity,  you  must  provide  a  commercial  direct-access  fac¬ 
simile  number. 

STUDENT  TRAVEL  AND  PER  DIEM 

Acquisition  Workforce  Program  Funding  will  be  provided 
only  for  those  students  for  whom  the  courses  are  manda¬ 
tory  requirements.  Funds  are  authorized  to  cover  the  fol¬ 
lowing  expenses: 

TRAVEL  ORDERS 

All  matters  related  to  student  travel,  including  commercial 
air/commercial  rail/rental  car/privately-owned  vehicle,  shall 
comply  with  the  local  travel  policies  of  the  student's  home 


activity.  Students  are  reminded  that  the  Executive  Branch 
has  instituted  pilot  programs  at  various  commands  for  re¬ 
vised  and  streamlined  travel  procedures.  You  will  need  to 
check  with  your  local  travel  office  for  further  guidance. 

Students  are  also  reminded  that  NFCTC  has  no  cogni¬ 
zance  over  centrally-funded  travel  orders. 

PER  DIEM 

Per  diem  will  be  paid  in  accordance  with  prescribed  rates  in 
the  Joint  Travel  Regulations  (JTR).  Per  diem  rates  include 
the  allowable  amount  for  laundry,  tips,  dry  cleaning,  etc. 
Do  not  list  them  as  additional  expenses  on  your  travel 
claims. 

BOQ  and/or  other  Government  quarters  must  be  utilized  if 
available.  Non-availabiiity  statements  and/or  confirmation 
numbers  will  be  required  prior  to  receiving  travel  fund  cites 
from  the  NCAT/CMS. 

CLAIMS 

Legible  copies  of  settled  claims  must  be  mailed  to  the 
NCAT/CMS  within  30  days  of  course  completion.  Mail  to: 
Naval  Center  for  Acquisition  Training,  Career  Management 
Site,  5450  Carlisle  Pike,  PO  Box  2033,  Mechanicsburg,  PA 
17055-0784.  Failure  to  submit  your  travel  claim  may 
cause  the  NCAT/CMS  to  deny  your  future  requests  for 
travel  funds. 


DoN  Travel  Information 
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DAWIA TUITION  ASSISTANCE  PROGRAM 


The  Department  for  Navy  (DoN),  as  required  by  the 
DAWIA,  established  a  tuition  assistance  program  for  em¬ 
ployees  filling  designated  acquisition  positions.  The  pro¬ 
gram  is  intended  to  provide  funding  for  tuition  costs  associ¬ 
ated  with  meeting  the  educational  requirements  established 
for  career  field  certification  and  membership  in  the  DoN 
Acquisition  Workforce.  Educational  requirements  for  all 
career  fields  can  be  found  in  the  DOD  5000. 52M  and  the 
DAU  Catalog. 

All  civilian  and  military  acquisition  workforce  members, 
including  military  personnel  with  orders  to  an  acquisition 
position,  are  eligible  to  apply  for  tuition  assistance  under 
the  DoN  Acquisition  Workforce  Tuition  Assistance  Pro¬ 
gram. 

NFCTC,  under  the  direction  of  the  Assistant  for  Acquisition 
Career  Management,  FAC  11B,  manages  the  DAWIA  Tui¬ 
tion  Assistance  Program  for  the  Naval  Facilities  Engineer¬ 
ing  Command.  Training  Representatives  are  responsible 
for  the  local  administration  of  the  program. 

Participating  personnel  must  take  courses  in  either  busi¬ 
ness  or  acquisition  related  studies,  including  elective 
courses.  Any  exceptions  to  this  provision  must  be  in  writ¬ 
ing.  Such  documentation  must  be  originated  by  the  school 
and  must  state  that  the  student  has  taken  all  business 
courses  possible  and  the  specified  course  is  necessary  for 
completion  of  a  baccalaureate  degree  program.  Electives 
required  for  an  Associates  degree  do  not  qualify  for  tuition 
assistance  funding. 

All  requests  for  tuition  assistance  will  be  prioritized  and 
funded  according  to  the  following  criteria; 


•  Priority  One:  Tuition  requests  to  meet  statutory  educa¬ 
tional  requirements  of  the  incumbents  career  field,  i.e.  24- 
semester  hours  of  business/management  disciplines  and 
pursuit  of  a  baccalaureate  degree  in  business  related 
studies. 

•  Priority  Two:  Tuition  requests  to  meet  “desirable"  degree 
or  semester  hour  educational  requirements  of  the  incum¬ 
bent's  career  field  and  educational  requirements  (manda¬ 
tory  or  desired)  for  other  career  fields  in  order  to  obtain 
subsidiary  career  field  certification. 

Core  business/management  and  acquisition  related 
courses  will  be  funded  before  elective  courses  are  author¬ 
ized  for  tuition  assistance. 

Tuition  assistance  in  support  of  any  one  employee  is  lim¬ 
ited  to  $6,000  per  fiscal  year. 

Participating  personnel  must  make  satisfactory  progress  in 
completing  course  work.  Non-completion  and/or  failure  of 
a  course  may  require  the  student  to  reimburse  the  govern¬ 
ment  for  tuition  costs. 

Every  person  using  tuition  assistance  must  have  executed 
a  Career  Development  Plan  (CDP).  The  CDP  includes 
educational  goals  and  requirements  for  the  person's  career 
field.  Career  Development  Plans  for  participating  person¬ 
nel  must  be  kept  on  file  with  each  Training  Representative. 

To  apply  for  tuition  assistance,  contact  your 
local  Training  Representative.  For  information  regarding 
the  utilization  and  management  of  DAWIA  tuition  assis¬ 
tance  funds  for  NAVFAC  employees,  contact  the  NFCTC 
Program  Manager  at  DSN  551-2849.  commercial  (805) 
982-2849,  or  Internet  soswalt@cbcph.navy.mii. 
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NAVFAC  TUITION  ASSISTANCE  REPRESENTATIVES 


ATLANTIC  DIVISION 

KAREN  FREEMAN 
Freemaka@efdlant.navfac.navy.mii 

DSN  262-8275  COMM  (757)  322-8275 

FAX  (757)  322-8284 

NORTHERN  DIVISION 

ANNE  MARIE  PURUL 
ampurul@efdnorth.navfac.navy.mil 

DSN  443-0641  COMM  (610)  595-0641 

FAX  (610)  595-0644 

PACIFIC  DIVISION 

RUTH  CALHOUN 
rcalhoun@efdpac.navfac.navy.mil 

DSN  474-6320  COMM  (808)  474-6320 

FAX  (808)  474-5299 

SOUTHERN  DIVISION 

ROBERT  CHRISTOPHER 
rmchristopher@efdsouth.navfac.navy.mil 

DSN  583-5695  COMM  (803)  820-5695 

FAX  (803)  820-5853 

SOUTHWEST  DIVISION 

GREG  VETTER 

gjvetter@efdswest.navfac.navy.mil 

DSN  522-3599  COMM  (619)  532-3599 

FAX  (619)  532-2361 

EFA  CHESAPEAKE 

LEONARD  JOHNSTON 
ljohnston@efaches.navfac.navy.mil 

DSN  325-3192  COMM  (202)  685-3192 

FAX  (202)  433-6900 

EFA  MIDWEST 

ELIZABETH  DYE 
emdye@pwcgl.navfac.navy.mil 

DSN  792-2600  x113  COMM  (847)688-2600 
FAX  (847)  688-2744 

EFA  NORTHWEST 

VONDA  WINTER 
vrwinter@efanw.navfac.navy.mil 

DSN  744-0273  COMM  (360)  396-0273 

FAX  (360)  396-0954 

EFA  WEST 

SHIRLEY  SHELLEY 
srshelley@efawest.navfac.navy.mil 

DSN  494-2417  COMM  (415)  244-2417 

FAX  (415)  244-2440 

PWC  JACKSONVILLE 

FRANK  JANOSICK 
fjanosic_at_pwcoa@jaxmail.navy.mil 

DSN  942-3991  x169  COMM  542-3991  XI 69 
FAX  (904)  542-5333 

PWC  NORFOLK 

JERRI  HUDSON 
jhudson@po1.pwc.com 

DSN  564-8065  x3043  COMM  (757)444-8065 
FAX  (757)  445-9341 

PWC  PENSACOLA 

KAREN  SEALS 
keseals@pwcpens.gulf.net 

DSN  922-2712  COMM  (904)  452-2712  x1 44 
FAX  (904)  452-4505 

PWC  SAN  DIEGO 

WILLIAM  PERKINS 
202wperk@pwcsd.nosc.navy.mil 

DSN  526-6006  COMM  (619)556-6006 

FAX  (619)  556-6280 

PWC  WASHINGTON 

TYUANA  BUTLER 

tyuana_butler@pwcwash.navfac.navy.mil 

DSN  325-8242  COMM  (202)  685-8242 

FAX  (202)  685-8235 

ASHLEY  REYES 

ashley_reyes@pwcwash.navtac.navy.mil 

DSN  325-1796  COMM  (202)  685-1796 

FAX  (202)  685-8235 

CBC  PTHUENEME 

JUDY  BOOS 
jboos@cbcph.navy.mil 

DSN  551-2441  COMM  (805)  982-2441 

FAX  (805)  982-2481 
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NAVFAC  SPECIALITY  COURSES 


GENERAL  INFORMATION 


It  is  DoD,  DoN,  and  NAVFAC  policy  to  prepare  and  assign 
only  fully  qualified  individuals  to  positions  in  support  of 
defense  acquisition.  The  NAVFAC  contracting  career  cer¬ 
tification  program  establishes  mandatory  training  require¬ 
ments  for  military  and  civilian  personnel  assigned  to  such 
positions  at  three  career  levels:  Level  I  or  Entry,  GS-5 
through  8,  Officers  01  through  03,  and  Enlisted  E4  through 
E7;  Level  II  or  Intermediate,  GS-9  through  12,  Officers  04, 
and  Enlisted  E7  through  E9;  and  Level  III  or  Senior, 
GS/GM-13  and  above,  and  Officers  05  and  above.  In 
addition,  NAVFAC  has  a  Contracting  Officer's  warrant  pro¬ 
gram  which  establishes  minimum  experience,  education, 
and  training  qualifications  for  the  selection  and  appointment 
of  contracting  officers.  All  training  required  for  a  specific 
warrant  level,  plus  all  lower  level  requirements,  must  be 
completed  before  an  individual  may  be  warranted  at  that 
level.  See  NAVFAC's  P-68  Contracting  Manual  or  your 
supervisor  for  specific  warrant  requirements. 

To  ensure  the  most  efficient  use  of  our  training  resources, 
individuals  should  only  attend  training  on  a  level  commen¬ 
surate  with  their  experience  and  certification/warrant  re¬ 
quirements.  Personnel  new  to  the  acquisition  workforce 
should  complete  the  required  entry-level  training  before 
enrolling  in  more  advanced  training.  For  those  workforce 
members  with  considerable  experience,  equivalency  ex¬ 
aminations  for  Facilities  Support  Contracts,  CTC  337  and 
Architect-Engineer  Contracting  for  non-acquisition 
workforce  members,  CTC  366  are  available.  Documenta¬ 
tion  of  the  requisite  knowledge  through  this  process  satis¬ 
fies  the  mandatory  training  requirement.  Information  on  the 
equivalency  examination  process  is  provided  with  the 
course  summaries. 

Career  field  certifications  and  contracting  officer  warrants 
involve  policies  that  may  be  unique  to  each  activity;  there¬ 
fore,  NFCTC  is  not  able  to  address  specific  questions  on 
these  issues.  Any  questions  concerning  career  field  certifi¬ 
cation,  warranting,  or  contracting  career  management  in 
general  should  be  directed  to  your  local  Training  Repre¬ 
sentative  or  to  your  supervisor. 

Additional  information  on  the  program  or  about  the  Defense 
Acquisition  Workforce  Improvement  Act  (DAWIA)  may  also 
be  obtained  from  NAVFAC's  Assistant  for  Acquisition  Ca¬ 
reer  Management: 


Commander 
ATTN:  Code  1 1B 
NAVFACENGCOM  HDQTRS 
200  Stovall  Street 
Alexandria,  VA  22332-2300 
POC:  AMY  YOUNTS 
acyounts@navfac.navy.mil 

DSN  221-7012 
COMM  (703)  325-7012 
FAX  (703)  325-6663/0169 

Our  NAVFAC  Specialty  Courses  are  designed  to  support 
the  specific  needs  of  the  NAVFAC  acquisition  community. 
NFCTC  offers  the  following  specialty  courses: 

CTC  323  Environmental  Contracting 

CTC  337  Facilities  Support  Contracts 

CTC  341  COTR  Fixed-Priced  Contracts 

CTC  342  COTR  Cost-Type  Contracts 

CTC  366  Architect-Engineer  Contracting  for  non- 

acquisition  workforce  members 
CTC  41 5  Source  Selection 
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NAVFAC  SPECIALITY  COURSE  SUMMARIES 


ENVIRONMENTAL  CONTRACTING 
CTC  323 

This  course,  using  lectures  and  case  studies,  offers  an  in- 
depth  treatment  to  the  unique  issues  pertaining  to  environ¬ 
mental  contracts.  Emphasis  is  on  cost  reimbursement 
contracting  issues,  philosophy  of  cost  reimbursement  con¬ 
tracts  in  the  DoD  sector,  cost  accounting  standards,  con¬ 
tract  administration,  and  payment  and  audit  procedures. 

Target  Audience:  Intermediate  level  personnel  (civilians 
GS  9-12,  enlisted  E7-E9,  and  officers  02-04)  assigned 
responsibilities  in  environmental  contracts 

Course  Length:  4.5  class  days 

Prerequisites:  CON  104  (or  equivalent).  For  those  not 
covered  by  a  mandatory  training  requirement,  a  minimum 
of  six  months  direct  experience  working  with  environmental 
contracts  is  strongly  recommended. 

Materials 

Students  must  bring  a  calculator  and  writing  materials  for 
notetaking.  A  1"  course  binder  will  be  provided  and  a  copy 
of  a  Remedial  Action  Contract.  Students  will  need  to  make 
appropriate  provisions  for  mailing/carrying  all  materials 
back  to  their  duty  stations. 


FACILITIES  SUPPORT  CONTRACTS 
CTC  337 

This  course  provides  the  student  with  a  general  overview  of 
NAVFAC  contracting  for  base  operations,  maintenance  and 
support  to  include:  contract  types,  acquisition  planning  and 
specification  preparation,  facility  support  contract  clauses, 
modifications,  pricing  and  execution,  options,  payments, 
and  quality  assurance  methods. 

Target  Audience:  Intermediate  level  personnel  (civilians 
GS  9-12,  enlisted  E7-E9,  and  officers  02-04)  responsible 
for  the  planning,  management,  and  administration  of  facility 
support  service  and  construction  contracts. 

Course  Length:  5  class  days 

Prerequisites:  CON  104  (or  equivalent).  For  those  not 
covered  by  a  mandatory  training  requirement,  a  minimum 
of  six  months  direct  experience  with  the  planning  and  ad¬ 


ministration  of  facility  support  service  and/or  facility  support 
construction  contracts  is  required. 

Materials:  Students  must  bring  a  calculator  and  note¬ 
books/writing  materials  for  notetaking.  A  2"  course  binder 
will  be  provided.  Students  will  need  to  make  appropriate 
provisions  for  mailing/carrying  all  materials  back  to  their 
duty  stations. 

Equivalency  Examination:  NFCTC  currently  offers  an 
equivalency  examination  for  Facilities  Support  Contracts 
(CTC  337).  NAVFAC  personnel  engaged  in  contract  man¬ 
agement  who  are  in  or  above  the  target  audience  for  this 
course  are  offered  the  opportunity  to  document  their  skills 
through  this  knowledge  equivalency  method.  This  equiva¬ 
lency  examination  is  a  closed-book  examination  that  must 
be  administered  by  a  designated  Test  Control  Officer, 
Requests  for  an  equivalency  examination  should  be  coor¬ 
dinated  through  your  local  Training  Representative  and 
submitted  directly  to  NFCTC  See  request  on  page  53. 

If  a  student  takes  the  equivalency  examination  and  does 
not  successfully  pass,  he  or  she  must  wait  a  minimum  of 
six  months  before  requesting  the  examination  again.  The 
equivalency  examination  may  only  be  attempted  twice  in  a 
two  year  period.  The  student  may  elect  to  register  for  the 
course  at  any  time  vice  reapplying  for  the  equivalency 
exam. 

For  further  information  contact  the  Student  Services  at 
DSN  551-2846/2847,  commercial  (805)  982-2846/2847  or 
sservices@cbcph.navy.mil. 

For  NAVFAC  acquisition  workforce  members,  you  are 
reminded  that  it  is  NAVFAC's  policy  that  workforce 
members  and  their  supervisors  give  first  priority  to 
attending  the  training  classes.  Such  training  provides 
a  concentrated  learning  environment  from  both  the 
instructors  and  other  class  members.  Academic  credit 
cannot  be  awarded  for  courses  that  are  satisfied 
through  the  equivalency  exam  program. 


CONTRACTING  OFFICER'S  TECHNICAL 
REPRESENTATIVE  (COTR)  FOR  FIXED- 
PRICED  CONTRACTS 
CTC  341 

This  course,  using  lecture,  discussions,  and  exercises, 
provides  instructions  on  the  duties,  and  responsibilities  of 
COTRs  assigned  to  fixed-priced  contracts,  with  emphasis 
on  Architect-Engineer  (A-E)  contracts. 
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Target  Audience:  Personnel  assigned  as  COTRs  or  Navy 
Technical  Representatives  (NTRs)  on  fixed-price  A-E  con¬ 
tracts. 

Course  Length:  3  class  days 

Prerequisites:  Students  are  expected  to  have  a  working 
knowledge  of  A-E  contracts. 

Materials:  Students  must  bring  writing  materials  for 
notetaking.  A  2"  course  binder  will  be  provided.  Students 
will  need  to  make  appropriate  provisions  for  mail¬ 
ing/carrying  all  materials  back  to  their  duty  stations. 


CONTRACTING  OFFICER’S  TECHNICAL 
REPRESENTATIVE  (COTR)  FOR  COST-TYPE 
CONTRACTS 
CTC  342 

This  course,  using  lecture,  discussion  and  exercises,  pro¬ 
vides  instructions  on  the  duties  and  responsibilities  of  the 
COTR  under  cost  reimbursement  type  contracts,  with  em¬ 
phasis  on  environmental  cost  contracts. 

Target  Audience:  Personnel  assigned  as  COTRs  or  Navy 
Technical  Representatives  (NTRs)  on  cost  reimbursement 
contracts,  especially  Comprehensive  Long  Term  Environ¬ 
mental  Action,  Navy  (CLEAN)  and  Remedial  Action  Con¬ 
tracts  (RAC), 

Course  Length:  3  class  days 

Prerequisites:  Students  are  expected  to  have  a  working 
knowledge  of  contract  administration  for  cost  reimburse¬ 
ment  contracts. 

Materials:  Students  should  bring  writing  materials  for 
notetaking,  A  3"  course  binder  and  a  sample  RAC  will  be 
provided.  Students  will  need  to  make  appropriate  provi¬ 
sions  for  mailing/carrying  these  materials  back  to  their  duty 
stations. 


ARCHITECT-ENGINEER 
CONTRACTING  FOR  NON-ACQUISITION 
WORKFORCE  MEMBERS 
CTC  366 

This  course  provides  an  overview  of  contracting  for  profes¬ 
sional  services  using  Brooks  Act  procedures.  Topics  in¬ 
clude  slating,  selection,  estimating,  fee  negotiation,  con¬ 
tract  clauses,  and  contract  administration. 

Target  Audience:  Intermediate  level  personnel  (civilians 
GS  9-12,  enlisted  E7-E9,  and  officers  03-04)  involved  with 
A-E  or  Engineering  Services  contracts,  including  those 


involved  in  slating,  selection,  and  negotiation  boards,  proj¬ 
ect  managers,  engineers,  or  architects.  Contract  special¬ 
ists  that  require  training  in  A-E  contracts  should  attend 
DAU's  assignment  specific  course,  CON  243,  A-E  Con¬ 
tracting. 

Course  Length:  4.5  class  days 

Prerequisites:  CON  104  (or  equivalent).  For  those  not 
covered  by  mandatory  training  requirements,  a  minimum  of 
six  months  direct  experience  associated  with  the  A-E  or 
Engineering  Services  contracting  process  is  required. 

Materiais:  Students  should  bring  writing  materials  for 
notetaking.  A  3"  course  binder  will  be  provided.  Students 
will  need  to  make  appropriate  provisions  for  mail¬ 
ing/carrying  these  materials  back  to  their  duty  stations. 

Equivalency  Examination:  NFCTC  also  offers  an 
equivalency  examination  for  Architect-Engineer  Contracting 
for  non-acquisition  workforce  members  (CTC  366).  Please 
refer  to  equivalency  examination  procedure  described  in 
the  course  description  for  Facilities  Support  Contracts,  CTC 
337. 


SOURCE  SELECTION 
CTC  415 

This  course  provides  instruction  in  the  source  selection 
process  for  construction  and  facilities-related  procure¬ 
ments.  Through  the  use  of  lectures  and  workshops,  the 
student  is  provided  instruction  in  the  functions  of  the  source 
selection  board,  the  development  of  the  source  selection 
plan,  technical  evaluation,  competitive  range  determina¬ 
tions,  and  business  clearance  preparation. 

Target  Audience:  Intermediate  and  senior  personnel 
(civilians  GS  9  and  above,  enlisted  E7-E9,  and  officers  03 
and  above)  assigned  responsibilities  as  contract  special¬ 
ists,  source  selection  authorities,  source  selection  board 
members,  technical  evaluation  board  members,  technical 
and  legal  advisors.  Personnel  not  currently  working  on 
source  selection  procurements  are  encouraged  to  attend  in 
order  to  gain  an  understanding  of  this  contracting  method. 

Course  Length:  3  class  days 

Prerequisites:  CON  104  (or  equivalent).  For  those  not 
covered  by  mandatory  training  requirements,  a  minimum  of 
one  year  direct  experience  in  construction  or  facilities  sup¬ 
port  service  contracts  is  required. 

Materials:  Students  should  bring  a  calculator  and  note¬ 
books/writing  materials  for  notetaking.  A  1”  course  binder 
will  be  provided.  Students  will  need  to  make  appropriate 
provisions  for  mailing/carrying  these  materials  back  to  their 
duty  stations. 
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NAVFAC  SPECIALITY 
COURSE  REGISTRATION  PROCEDURES 


NFCTC  offers  both  resident  and  on-site  course  offerings  for 
its  NAVFAC  courses.  Resident  classes,  also  known  as 
home  offerings,  are  sponsored  by  NFCTC,  and  are  con¬ 
ducted  at  Port  Hueneme.  On-site  classes  are  sponsored 
by  an  EFD/EFA/PWC  or  other  activities  for  the  purpose  of 
training  the  acquisition  personnel  under  the  cognizance  of 
the  sponsoring  activity.  In  areas  where  adequate  training 
facilities  are  not  available  on  a  no-cost  basis,  the  sponsor¬ 
ing  activity  may  need  to  charge  each  student  a  nominal  fee 
(approximately  $50  or  less)  to  acquire  an  acceptable  train¬ 
ing  facility.  Course  sponsorship,  resident  and  on-site,  is 
indicated  by  the  letter  contained  in  the  course  offering 
number  on  the  schedule,  i.e.  98-1  FI  indicates  the  course  is 
sponsored  by  NFCTC,  Port  Flueneme,  California  while  98- 
3P  indicates  the  course  is  sponsored  by  PACDIV,  Pearl 
Flarbor,  Flawaii. 

ELIGIBILITY 

Eligibility  will  be  based  on  guidance  provided  by  this  cata¬ 
log,  the  NAVFAC  P-68  Contracting  Manual,  and  the  priori¬ 
ties  and  needs  of  the  sponsoring  activity.  Prerequisites  are 
listed  in  the  course  summaries  as  guidance  to  ensure  stu¬ 
dents  attending  class  are  fully  prepared  to  receive  the 
maximum  benefits  from  the  class.  Supervisors  are  re¬ 
sponsible  for  determining  the  eligibility  of  their  em¬ 
ployees  to  attend  a  course. 

REQUEST  FOR  QUOTAS 

Requests  for  quotas  for  both  resident  and  on-site  offerings 
will  be  submitted  to  the  school  via  a  NFCTC  Request  for 
Course  Registration  form  found  on  page  51.  A  properly 
endorsed  NFCTC  Request  for  Course  Registration  form 
must  be  submitted  to  the  school  at  least  eight  weeks  prior 
to  the  class  convening  date.  Priority  will  be  given  to 
eligible  personnel  who  require  the  course  to  satisfy  a  man¬ 
datory  career  or  warrant  training  program  requirement  and 
those  who  have  significant  responsibility  for  duties  related 
to  the  specific  course  content.  The  Assistant  for  Acquisi¬ 
tion  Career  Management,  FAC  11B,  and  the  Director  of 
NFCTC  retain  authority  to  assign  students  for  these 
courses  even  if  that  involves  displacing  a  confirmed  stu¬ 
dent.  Such  instances  will  usually  involve  priorities  for  war¬ 
rant  or  job  assignment  requirements. 

Resident  Offerings 

Resident  offerings  are  considered  “open  quota”  classes. 
Requests  for  quotas  will  be  assigned  to  eligible  personnel 
on  a  first-come,  first-serve  basis. 

On-site  Offerings 

A  pre-course  roster  will  be  provided  by  NFCTC  for  review 
by  the  Training  Representative  for  the  sponsoring 
EFD/EFA/PWC.  Requests  for  quotas  will  be  prioritized  by 


the  Training  Representative  based  on  pre-established 
quota  allocation  and  the  needs  of  the  sponsoring  activity. 

Refer  to  the  list  of  NAVFAC  Training  Representatives 
starting  on  page  28  for  the  name,  address,  and  phone 
number  of  the  Training  Representative  for  your  activ¬ 
ity. 

NOTIFICATION  OF  QUOTAS 

NFCTC  will  notify  applicants  of  their  selection  or  non¬ 
selection  approximately  five  weeks  prior  to  the  course  con¬ 
vening  date.  Applicants  should  not  assume  in  the  ab¬ 
sence  of  notification  that  their  request  for  a  quota  has 
been  approved.  If  the  status  of  a  request  is  in  doubt, 
contact  Student  Services  at  DSN  551-2846/2847,  commer¬ 
cial  (805)  982-2846/2847,  or  on  the  Internet  at  sservi- 
ces@cbcph.navy.mil.  The  notification  to  each  selected 
student  will  include  a  letter  confirming  enrollment  in  the 
course,  information  pertaining  to  local  lodging,  local  area 
maps,  and  any  required  pre-course  preparation  material. 

CANCELLATION  OF  QUOTAS 

A  request  for  cancellation  of  a  confirmed  quota  must  be 
submitted  to  the  school  via  a  NFCTC  Request  for  Course 
Cancellation  form  found  on  page  52.  The  Request  for 
Course  Cancellation  form  must  be  submitted  no  later  than 
fourteen  days  prior  to  the  class  convening  date.  This  will 
allow  the  quota  to  be  filled  by  another  student.  Failure  to 
appropriately  request  cancellation  of  a  confirmed 
quota  may  result  in  denial  of  future  quota  requests. 

CEC  OFFICERS 

Civil  Engineer  Corps  (CEC)  officers  must  coordinate  their 
acquisition  training  requirements  through  their  local  Train¬ 
ing  Representatives.  This  includes  both  DoD  mandatory 
courses  and  NAVFAC  Specialty  Courses.  For  those  offi¬ 
cers  not  currently  assigned  to  an  acquisition  billet  and/or 
not  assigned  at  an  EFD/EFA/PWC,  the  EFD'EFA  Training 
Coordinator  for  the  officer's  geographic  area  is  the  appro¬ 
priate  Training  Representative.  For  example,  the  Training 
Representative  for  all  CEC  officers  attached  to  the  U.S. 
Naval  Academy  is  located  at  EFA  Chesapeake. 

TUITION  COSTS 

There  is  no  tuition  charge  for  NAVFAC  military  or  civilian 
personnel  to  attend  the  NFCTC  course  offerings  identified 
on  the  FY98  schedule.  Tuition  will  not  be  charged  to  De¬ 
partment  of  Defense  personnel  who  perform  work  in  direct 
support  of  NAVFAC  contracts.  A  tuition  tee  of  $500  per 
student  will  be  charged  for  all  other  attendees.  Student 
travel  and  per  diem  costs  are  the  responsibility  of  the  em¬ 
ploying  activity. 
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COURSE  COMPLETION 

Those  students  who  do  not  successfully  complete  the  pro¬ 
gram  of  instruction  will  not  receive  a  certificate. 

ADDITIONAL  INFORMATION 

For  additional  information  regarding  the  NAVFAC  Specialty 
Courses  and  course  registration,  please  contact  Student 
Services  at  DSN  551-2846/2847,  commercial  (805)  982- 
2846/2847,  or  on  the  Internet  at  sservi- 
ces(5)cbcph. navy. mil. 

STUDENT  SERVICES  ADDRESS 

The  mailing  address  for  NFCTC  Student  Services  is: 
DIRECTOR 

ATTN  STUDENT  SERVICES 
NAVFACCONTRACEN 
3502  GOODSPEED  STREET  SUITE  2 
PORT  HUENEME  CA  93043-4337 

OUT-OF-CYCLE  COURSES 

NFCTC  will  consider  providing  additional  offerings  of  our 
specialty  courses  that  are  not  included  in  our  FY98  sched¬ 
ule.  Such  out-of-cycle  courses  can  be  tailored  to  an  activ¬ 
ity's  particular  needs.  To  obtain  information  on  availability 
and  costs  of  out-of-cycle  offerings,  please  contact  the 
NFCTC  Operations  Division  Director  at  DSN  551-2844, 
commercial  (805)  982-2844,  or  dschultzel(g)cbcph. navy.mil. 
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The  NAVFAC  specialty  courses  listed  below  have 
been  evaluated  by  the  American  Council  on  Educa¬ 
tion's  (ACE)  Program  on  Noncollegiate  Sponsored 
Instruction.  A  recommendation  for  academic  credit 
has  been  established  as  listed  below.  ACE  has  no 
authority  to  grant  academic  credit.  Rather,  after 
evaluating  a  non-accredited  organization’s  course, 
ACE  may  recommend  comparable  credit,  which  an 
accredited  institution  then  may  elect  to  adopt  for  its 
degree-granting  curriculum.  The  student  is  responsi¬ 
ble  for  obtaining  a  transcript  and  then  requesting  that 
a  college  or  university  grant  them  the  academic  credit. 
Once  a  student  obtains  the  academic  credit,  these 
credits  can  be  counted  towards  the  24  semester  hours 
for  DA\A/IA  or  their  degree.  The  process  consists  of  3 
steps:  (1)  The  student  contacts  ACE  and  submits  the 
required  forms  and  fees  (one-time  $25  processing  fee 

Course 
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and/or  $5  transcript  fee)  to  NFCTC  for  verification;  (2) 
NFCTC  verifies  the  student's  successful  completion  of 
the  course  and  forwards  the  forms  and  fees  on  to  ACE; 
and  (3)  ACE  records  the  information  and  notifies  the 
student  of  their  registry. 

For  more  information,  contact  the  Registry  of  Credit 
Recommendations,  American  Council  on  Education, 
One  Dupont  Circle  NW,  Suite  250,  \A/ashington,  D.C. 
20036-1193  or  telephone  (202)  939-9454.  Additional 
information  about  ACE  programs  can  be  seen  at  their 
homepage  (http://www.acenet.edu).  For  information 
regarding  a  specific  NAVFAC  Speciality  Course  and 
academic  credit  recommendation,  contact  NFCTC's 
Instructional  Systems  Specialist  at  DSN  551-2823 
commercial  (805)  982-2823  or  on  the  internet  at 
sfarmer@cbcph.navy.mil. 

ACE  Credit  Recommendation 

3  semester  hours 

lower  division  baccalaureate/associate  degree 


Construction  Contract  Modifications  -  CTC  343  3  semester  hours 

(no  longer  offered)  lower  division  baccalaureate/associate  degree 

Architect-Engineer  Contracting  -  CTC  366  3  semester  hours 

lower  division  baccalaureate/associate  degree 


Academic  Credits 
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NFCTC  WEB  SITE 


DAU  Courses 

NFCTC  Courses 

•  General  Information 

•  General  Information 

•  Course  Descriptions 

•  Course  Descriptions 

•  Schedule 

•  Schedule 

•  Policies 

•  Policies 

•  Equivalency  Exams 

•  Equivalency  Exams 

•  Recommendation  for  Academic 

FC  T 

•  Recommendation  for  Academic 

Credit 

Credit 

•  Continuing  Education  Units 

•  Registration  Procedures 

•  Administrative  Information 

•  NAMIS 

•  DAWIA  Tuition  Assistance  Program 

3502  Goodspeed  Street  Suite  2 

•  Student  Transcripts 

•  DoN  Travel  Information 

•  Administrative  Information 

•  Frequently  Asked  Questions 

Port  Flueneme,  CA  93043 

Inquiries 

•  Frequently  Asked  Questions 

Forms  |  Transportation/Maps  |  Local  Weather  |  Local  Interests  |  Faculty  |  Org  Chart  |  Training  Reps  |  Mission  Statement 


Visit  the  NFCTC  Web  Site 

at 

http://www.nfctc.navy.mil 

or 

http://199.114.21 .8 


NFCTC  Website  Page 


NAVFAC  ACQUISITION 
MANAGEMENT  INFORMATION  SYSTEM 
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NFCTC  maintains  the  NAVFAC  Acquisition  Management 
Information  System  (NAMIS).  All  NAVFAC  employees 
covered  by  the  DoD  and  NAVFAC  mandatory  acquisition 
training  requirements  are,  or  should  be,  loaded  in  the 
NAMIS  database.  All  DoD  and  NAVFAC  mandated  pro¬ 
curement  training  is  recorded  and  maintained  in  the  data¬ 
base  for  NAVFAC  personnel. 

Training  completed  through  NFCTC,  either  by  attendance 
in  a  class  or  through  equivalency  exam,  is  automatically 
entered  into  the  NAMIS  database  upon  successful  comple¬ 
tion.  Training  completed  through  any  other  source 
must  be  reported  to  NFCTC  via  your  local  Training 
Representative,  by  the  individual  and  will  be  entered 
into  the  NAMIS  database  upon  receipt  of  a  copy  of  the 
training  certificate.  This  includes  correspondence 
courses,  equivalency  examinations,  and  approved 
fulfillment  forms  (DD  2518). 


Each  person  enrolled  in  the  NAMIS  database  is  responsi¬ 
ble  for  ensuring  the  accuracy  and  currency  of  his/her  rec¬ 
ord.  You  should  update  your  basic  information  in  the 
NAMIS  by  mailing  in  the  NAMIS  UPDATE  facsimile  sheet 
in  the  back  of  this  catalog.  Quarterly  reports  are  mailed  to 
each  EFD/EFA/PWC/NAVFACCO.  These  reports  provide 
the  latest  data  on  each  employee  in  the  activity's  area  of 
cognizance. 

Personnel  assigned  to  an  EFD/EFA/PWC/NAVFACCO  or 
one  of  their  field  activities  may  verify  their  training  record 
by  contacting  their  EFD/EFA/PWC/NAVFACCO  coordinator 
or  by  contacting  Student  Services  at  DSN  551-2846/2847, 
commercial  (805)  982-2846/2847,  by  fax  at  DSN  551-2279, 
commercial  (805)  982-2279  or  Internet  sservi- 

ces@cbcph.navy.mil. 


NAVFAC  Acquisition  Management  Information  System 
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TRAINING  REPRESENTATIVES 


Unless  otherwise  specified,  the  Training  Representatives  can  provide  information  on  both  DAU  and  NAVFAC  Speciaity  Courses. 
Training  Representatives  cannot  provide  information  on  confirmation  of  DAU  course  quotas. 


MAILING  AND  INTERNET  ADDRESSES 


PHONE  NUMBERS 


Commander 

ATTN:  Code  02236 

ATLANTIC  DIVISION 

1510  Gilbert  Street 

Norfolk,  VA  23511-2699 

TRAINING  REP:  KAREN  FREEMAN 

Freemaka@efdlant.navfac.navy. mil 

Commanding  Officer 

ATTN:  Code  02X/AMP 

NORTHERN  DIVISION 

10  Industrial  Hwy  Mail  Stop  #82 

Lester,  PA  19113-2090 

TRAINING  REP:  ANNE  MARIE  PURUL 

ampurul@efdnorth.navfac.navy.mil 

Commander 
ATTN:  Code  02B 

PACIFIC  DIVISION 

Makalapa 

Pearl  Harbor,  HI  96860-7300 
TRAINING  REP:  RUTH  CALHOUN 
realhoun@efdpac.navfac.navy.mll 


Commanding  Officer 
ATTN: Code 02B(RC) 

SOUTHERN  DIVISION 

P.O.  Box  190010 

2155  Eagle  Drive 

North  Charleston,  SC  29419-9010 

TRAINING  REP:  ROBERT  CHRISTOPHER  (DAU) 

rmchristopher@efdsouth. navfac.navy.mil 

TRAINING  REP:  CHERYL  DENNIS  (NAVFAC) 

cadennis@efdsouth.navfac.navy.mil 

Commanding  Officer 

ATTN:  Code  02. wb 

SOUTHWEST  DIVISION 

1220  Pacific  Highway 

San  Diego,  CA  92132-5187 

TRAINING  REP:  WALTER  R.  BATEMAN  JR.  (DAU) 

wrbateman@efdswest.navfac.navy.mil 

TRAINING  REP:  TESS  HEIDRICH  (NAVFAC) 

teheidrich@efdswest.navfac.navy.mil 


DSN  262-8275 
COMM  (757)  322-8275 
FAX  (757)  322-8284 


DSN  443-0641 
COMM  (610)  595-0641 
FAX  (610)  595-0644 


DSN  474-6320 
COMM  (808)  474-6320 
FAX  (808)  474-5299 


DSN  583-5695 
COMM  (803)  820-5695 
FAX  (803)  820-5853 


DSN  522-1468 
COMM  (61 9)  532-1468 
FAX  (619)  532-2361 


DSN  522-2500 
COMM  (61 9)  532-1468 


Training  Representatives 
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TRAINING  REPRESENTATIVES 


MAILING  AND  INTERNET  ADDRESSES 


PHONE  NUMBERS 


Commanding  Officer 
ATTN:  Code  022 

ENGINEERING  FIELD  ACTIVITY  CHESAPEAKE 

901  M  Street  Southeast,  Bldg  212  WNY 

\A/ashington,  DC  20374-5018 

TRAINING  REP:  LEONARD  JOHNSTON  (DAU) 

ljohnston@efaches.navfac.navy.mil 

TRAINING  REP:  GAIL  TAWNEY  (NAVFAC) 

gptawney@efaches.navtac.navy.mll 


Commanding  Officer 
ATTN:  Code  02T 

ENGINEERING  FIELD  ACTIVITY  MIDWEST 

Navy  Public  Works  Center,  Great  Lakes 
2703  Sheridan  Road,  Suite  120,  Bldg  1A 
Great  Lakes,  IL  60088-5600 
TRAINING  REP:  ELIZABETH  DYE 
emdye@pwcgl.navfac.navy.mil 

Commanding  Officer 
ATTN:  Code  023VW 

ENGINEERING  FIELD  ACTIVITY  NORTHWEST 

19917  7>h  AveNE 
Poulsbo,  WA  98370-7570 
TRAINING  REP:  VONDA  WINTER 
vrwlnter@efanw.navfac.navy.mil 

Commanding  Officer 
ATTN: Code 02PSS 

ENGINEERING  FIELD  ACTIVITY  WEST 

900  Commodore  Drive 
San  Bruno,  CA  94066-2402 
TRAINING  REP:  SHIRLEY  SHELLEY 
srshelley@efawest.navfac.navy.mil 


Commanding  Officer 
ATTN:  Code  230 

NAVY  PUBLIC  WORKS  CENTER  JACKSONVILLE 

Box  30 

Jacksonville,  FL  32212-0030 
TRAINING  REP:  FRANK  JANOSICK 

fjanosic_at_pwcoa@jaxmall. navy. mil 


Commanding  Officer 
ATTN:  Code  40H.11 

NAVAL  PUBLIC  WORKS  CENTER  NORFOLK 

9742  Maryland  Ave 

Norfolk,  VA  23511-3095 

TRAINING  REP:  CATHY  A  STUBBLEFIELD 

cstubble@pwceast.pwc.com 


DSN  325-3192 
COMM  (202)  685-3192 
FAX  (202)  433-6900 


DSN  325-3161 
COMM  (202)  685-3161 


DSN  792-2600  x1 13 
COMM(847)688-2600  x113 
FAX  (847)  688-2744 


DSN  744-0273 
COMM  (360)  396-0273 
FAX  (360)  396-0954 


DSN  494-2417 
COMM  (41 5)  244-2417 
FAX  (415)  244-2440 


DSN  942-3991  x169 
COMM  (904)  542-3991  x169 
FAX  (904)  542-5333 


DSN  564-8065  x3045 
COMM  (757)  444-8065  x3045 
FAX  (757)  445-9341 
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TRAINING  REPRESENTATIVES 


MAILING  AND  INTERNET  ADDRESSES 

Officer  in  Charge 
ATTN:  Code  262.5 

NAVY  PUBLIC  WORKS  CENTER  PENSACOLA 

520  Turner  Street 
Pensacola,  FL  32508 
TRAINING  REP:  KAREN  SEALS 
keseals@pwcpens.gulf.net 

Commanding  Officer 
ATTN:  Code  202A 

NAVY  PUBLIC  WORKS  CENTER  SAN  DIEGO 

2730  McKean  Street,  Suite  1 ,  Bldg  291 
San  Diego,  CA  92136-5294 
TRAINING  REP:  WILLIAM  PERKINS 
202wperk@pwcsd.nosc.navy.mil 

Commanding  Officer 
ATTN: Code  201 

NAVY  PUBLIC  WORKS  CENTER  WASHINGTON 

Bldg.  175  Washington  Navy  Yard 
901  M.  Street  SE 
Washington,  DC  20374-5095 
TRAINING  REP:  TYUANA  BUTLER 
tyuana_butler@pwcwash.navfac.navy.mil 
TRAINING  REP:  ASHLEY  REYES 
ashley_reyes@pwcwash.navfac.navy.mil 

Commanding  Officer 
ATTN:  Code  232 

NAVAL  CONSTRUCTION  BATTALION  CENTER 

1000  23^d  Ave 

Port  Hueneme,  CA  93043-4301 
TRAINING  REP:  JUDY  BOOS  (DAU) 
jboos@cbcph.navy.mil 

TRAINING  REP:  NFCTC  STUDENT  SERVICES  (NAVFAC) 


PHONE  NUMBERS 


DSN  922-2712 
COMM  (904)  452-2712 
FAX  (904)  452-4505 


DSN  526-6006 
COMM  (619)556-6006 
FAX  (619)  556-6280 


DSN  325-8242 
COMM  (202)  685-8242 
FAX  (202)  685-8235 


DSN  325-1796 


DSN  551-2441 
COMM  (805)  982-2441 
FAX  (805)  982-2481 


DSN  551-2846/2847 


Training  Representatives 


NFCTC 

Organization 

and 

Schedule 
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Naval  Facilities  Contracts  Training  Center 


FAX  NUMBERS 
INTERNET  addresses: 

Generic  INTERNET  addresses: 


(805)982-1414  DSN  551-1414 

1stlnitialLastname@cbcph.navy.mil 
nfctc@cbcph.navy.mil  (generic  internet  mailbox) 


NFCTC  Organization  Chart 
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Naval  Facilities  Contracts  Training  Center 

3502  Goodspeed  Street,  Suite  2 
Port  Hueneme,  CA  93043-4337 


Phone 

Name 

Code 

982-2903 

BECERRA,  Becky 

30BNB 

982-2839 

BOLT,  Phil 

20PAB 

982-2854 

BROWN,  Joel 

20JDB 

982-2841 

BROWN,  Scott 

20RSB 

982-2851 

BONBRIGHT,  Mona 

20RB 

982-7401 

BURGERT,  Nina 

30NJB 

982-4680 

BUTLER,  Erin 

30EB 

982-2833 

DURAND,  Shari 

10 

982-2823 

FARMER,  Shanan 

20SWF 

982-2846 

GONZALES,  Mike 

982-2843 

HECKMANN,  LCDRJohn 

20A 

982-6550 

LACKEY,  Lynn 

20MLL 

982-2906 

LINDSEY,  Tammy 

30TRL 

982-2850 

LOCKE,  Deborah 

20DEL 

982-2853 

LUZ,  LT  Chris 

20CJL 

982-2151 

MCALLISTER,  Annetta 

30ALM 

982-2859 

MCCOY,  Barbara 

20BSM 

982-2950 

MAXON,  Nicole 

30NM 

982-2852 

MAYS,  Gene 

20GCM 

982-4415 

MEEKS,  Wilbur 

30WVM 

982-2849 

OSWALT,  Sally 

30SAO 

982-2847 

SAWYER,  Sharon 

30SKS 

982-2844 

SCHULTZEL,  Debbie 

30 

982-2856 

SCOTT,  Cheryl 

20CS 

982-2834 

SCOTT,  Chris 

20 

982-2855 

SMITH,  Mollie 

20CNS 

982-3038 

THERRIEN,  LT  Dan 

20DJT 

982-2837 

THOMAS,  Gary 

20GPT 

982-3699 

THOMPSON,  John 

20JAT 

982-2842 

WILBURN,  Kat 

20KRW 

982-3035 

WILMS,  Half 

20RW 

Fax  Number: 

Stuuent  Services  Fax  Number: 
Generic  Internet  Address: 

Student  Services  Internet  Address: 


(805)  982-1414 
(805)  982-2279 

lst|nitialLastname(5)cbcph.navy.inil 
sservices(g)cbcph. navy. mil 


NFCTC  Directory 


34 


FACULTY  BIOGRAPHIES 


PHILLIP  A.  BOLT 

Experience 

Contracting  Officer/Branch  Manager,  Officer  in  Charge  of  Construction  Trident,  St.  Marys,  GA 
Contract  Specialist,  USA  Corps  of  Engineers/Europe,  Frankfurt,  Germany 
Contract  Specialist,  Military  District  of  Washington,  Cameron  Station,  VA 

Education 

BA  Psychology,  University  of  Missouri,  Rolla,  MO 


RAMONA  (MONA)  K.  BONBRIGHT 

Experience 

Contracting  Officer,  Naval  Air  Warfare  Center  Weapons  Div,  China  Lake,  CA 

Education 

MS  Administration,  California  State  University,  Bakersfield,  CA 
BS  Business  Administration,  California  State  University,  Bakersfield,  CA 
AA  General  Education,  Cerro  Coso  College,  Ridgecrest,  CA 

JOEL  D.  BROWN,  CPCM 

Experience 

Director,  Facility  Support  Contracts,  Public  Works  Dept.,  NAS  Keflavik,  Iceland 
Director,  Contracts  Department,  Resident  Officer  in  Charge  of  Construction,  Sigonella,  Sicily 
Contract  Specialist/Procurement  Analyst,  Facility  Support  Contracts,  Navy  Public 
Works  Center,  Subic  Bay,  Republic  of  Philippines 
Facility  Support  Contract  Manager/Contract  Specialist,  Deputy  Officer  in  Charge 
of  Construction,  MCAS  Iwakuni,  Japan 
Procurement  Analyst,  Defense  General  Supply  Center,  Richmond,  VA 

Education 

Graduate  Studies  toward  MBA,  Pepperdine,  University,  CA  and  Florida  Institute  of  Technology 
BA  Russian  Studies,  Stetson  University,  FL 

ROBERT  SCOTT  BROWN 

Experience 

Team  Leader,  Construction  Branch,  Kirtland  AFB,  NM 
Contract  Specialist,  38'^  Engineering  Wing,  Tinker  AFB,  OK 
Program  Specialist,  Contracting  and  Manufacturing  Civilian  Career  Program 
Office,  Randolph  AFB,  TX 

Procurement  Analyst,  Performance  Effectiveness  Review  Team,  Tinker  AFB,  OK 
Contract  Negotiator,  B1-B  &  E-3A  Programs,  Tinker  AFB,  OK 
Contract  Administrator,  Services  Branch,  Tinker  AFB,  OK 

Education 

MPH,  Health  Education  and  Administration,  University  of  Oklahoma 
BA,  Political  Science  /  Public  Administration,  University  of  Oklahoma 
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ERIN  M.  BUTLER 

Experience 

Contract  Specialist  for  EST,  UH-1  Simulators  and  SMODIMS  programs, 

Army  Simulation,  Training  and  Instrumentation  Cmd,  Orlando,  FL 
Contracting  Administrator,  Multi-Purpose  Communications,  Army  5'^  Signal 
Cmd,  Mannheim,  Germany 

Contracting  Officer,  Army  European  Research  Office,  London,  UK 
Administrative  Contracting  Officer,  Multi-Purpose  Communications,  1^' 
Signal  Brigade,  Seoul,  Korea 

Contracting  Officer,  Services  Branch,  Army  Contracting  Cmd,  Seoul,  Korea 
Procurement  Analyst,  Advanced  Acquisition  Planning  Program,  Army 
Contracting  Cmd,  Seoul,  Korea 

Army  Intern,  Outstanding  Scholar  Program,  Army  Aviation  System  Cmd, 

St  Louis,  MO 

Education 

BS,  University  of  Colorado 


SHANAN  W.  FARMER 

Experience 

Consultant,  National  Institute  for  Educational  Planning 
Team  Leader,  University  of  California  Los  Angeles,  Center  X 
Physics/Math/Engllsh  Instructor,  Colin  McEwen  High  School;University 

of  Nevada  Las  Vegas;  Clark  County  Academy  for  Mathematics,  Science 
and  Applied  Technology;  and  Phoenix  Special  Programs 
Assistant  Director  for  Admissions,  Columbia  University  Teachers  College 
Radionuclear  Research  Chemist,  Dept  of  Energy,  Nevada  Test  Site 
Mathematics  Consultant,  Educational  Testing  Service 
Teaching/Research  Assistant,  Northern  Arizona  University 
Education 

Doctoral  Studies  in  Higher  Education  and  Organizational  Change, 

University  of  California,  Los  Angeles 

MA  Higher  Education  Administration  and  Instructional  Computing  &  Multi-media 
Technology,  Columbia  University 
Studies  in  Medicine,  University  of  Vermont 
BS  Mathematics  and  Chemistry,  Northern  Arizona  University 


JOHN  V.  HECKMANN,  LCDR,  CEC,  USN 

Experience 

Assistant  Operations  Officer/Detachment  OIC,  Naval  Mobile  Construction  Battalion  FORTY 
Senior  Assistant  Resident  Officer  in  Charge  of  Construction,  Sasebo,  Japan 
Production  Officer,  Public  Works  Dept.,  NAS  Moffett  Field,  CA 

Education 

MS  Construction  Management,  University  of  Washington 
BS  Physics,  Iowa  State  University 
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MERRY  LYNN  LACKEY 

Experience 

Contract  Specialist,  ROICC,  Marine  Corps  Recruit  Depot,  Parris  Island,  SC 
Contract  Specialist,  ROICC  NAS  Ft  Worth  Joint  Reserve  Base,  Carswell  Field,  TX 
Contract  Specialist,  US  Property  Fiscal  Office,  Camp  Mabry,  Austin,  TX 
Contract  Specialist,  Operational  Contracting  Division,  Carswell  AFB,  TX 
Contract  Specialist,  Operational  Contracting  Division,  Loring  AFB,  ME 

Education 

Graduate  Studies,  University  of  LaVerne,  Webster  University,  and  University  of  Dallas 
BS  Management,  Park  College,  Parkville,  MO 


DEBORAH  E.  LOCKE 

Experience 

Supervisory  Contract  Specialist,  Facilities  Support  Contracts  and  Resident  Officer  in  Charge  of 
Construction,  Marine  Corps  Air  Station,  Cherry  Point,  NC 
Supervisory  Contract  Specialist,  Resident  Officer  in  Charge  of  Construction,  Keflavik,  Iceland 
Supervisory  Contract  Specialist,  Resident  Officer  in  Charge  of  Construction,  Oceana,  VA 
Contract  Specialist,  Facility  Support  Contracts  Division,  Atlantic  Naval  Facilities 
Engineering  Command,  Norfolk,  VA 

Supervisory  Contract  Specialist,  Resident  Officer  in  Charge  of  Construction,  Little  Creek,  VA 
Supervisory  Contract  Specialist,  Facility  Support  Contracts,  Naval  Weapons  Station,  Yorktown,  VA 

Education 

Graduate  Studies,  California  Lutheran,  George  Washington  and  Webster  Universities 
BA  English,  Old  Dominion  University,  VA 


CHRISTOPER  J.  LUZ,  LT,  CEC,  USN 

Experience 

Assistant  Resident  Officer  in  Charge  of  Construction,  Naval  Shipyard,  Portsmouth,  VA 
Maintenance  Division  Director  &  Assistant  Flousing  Director,  Naval  Air  Station,  Sigonella,  Italy 

Education 

MS  Financial  Management,  Naval  Post  Graduate  School 
BS  Computer  Science  and  Engineering,  Northern  Arizona  University 


GENE  MAYS 

Experience 

Contract  Specialist,  OCFIAMPUS,  Aurora,  CO 
Supervisory  Contract  Administrator,  Army  Contracting  Cmd,  Seoul,  Korea 
Administrative  Contracting  Officer,  Army  Contracting  Cmd,  Seoul,  Korea 
Contract  Administrator,  DCMC  El  Segundo,  CA 
Contract  Administrator,  DCMC  Flughes,  Fullerton,  CA 
Education 

BA  Political  Science,  Washington  State  University,  Pullman,  WA 
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BARBARA  S.  MCCOY 

Experience 

Instructor,  Civil  Engineer  Corps  Officers  School,  Port  Hueneme,  CA 
Director,  Contracts  Department,  Navy  Public  Works  Center,  Great  Lakes,  IL 
Contracting  Officer,  Veterans  Administration  Marketing  Center,  Chicago,  IL 
Education 

Studies  in  Business  Administration,  Ventura  College 


CHERYL  SCOTT 

Experience 

Contract  Specialist,  Naval  Facilities  Contracts  Office,  Port  Hueneme,  CA 
Education 

MS  Business  Organizational  Management,  University  of  LaVerne 

BS  Business  Administration,  California  State  Polytechnic  University,  Pomona,  CA 


CHRISTOPHER  SCOTT,  CPCM 

Experience 

PCO,  Air  Force  Office  of  Scientific  Research,  Washington,  DC 

ACO,  E-3A  Program,  Boeing  AF  Plant  Representative  Office,  Seattle,  WA 

Executive  Staff  Officer,  Sacramento  Air  Logistics  Center,  CA 

Contract  Specialist,  Major  Programs  Branch,  National  Science  Foundation,  Washington,  DC 
Supervisory  PCO,  Naval  Ocean  Systems  Center,  San  Diego,  CA 

Contract  Specialist/Foreign  Service  Officer,  Agency  for  International  Development,  Washington,  DC 
Professor  of  Contracts  Management,  Defense  Systems  Management  College,  Ft  Belvoir,  VA 
Deputy  Program  Manager,  Tornado  Program,  Deutsche  Aerospace,  Munich,  Germany 

Education 

MBA  Accounting  and  Org  Theory,  Univ  of  Puget  Sound,  Puget  Sound,  WA 
MS  Organizational  and  Human  Resource  Development,  American  University,  Washington,  DC 
BS  Political  Science,  US  Air  Force  Academy,  Colorado  Springs,  CO 


CHARLESETTA  “MOLLIE”  SMITH 

Experience 

Contract  Specialist,  Naval  Construction  Engineering  Laboratory,  Port  Hueneme,  CA 
Contract  Specialist,  Navy  Public  Works  Center,  Great  Lakes,  IL 

Education 

Studies  in  Education,  Alcorn  State  University;  Business,  Lake  County  College; 
and  Liberal  Arts,  Western  Illinois  University 


DANIEL  J.  THERRIEN,  LT,  CEC,  USN 

Experience 

Company  Commander  and  Training  Officer,  Naval  Mobile  Construction  Battalion  FIVE 
Staff  Civil  Engineer,  Naval  Computer  and  Telecommunications  Station,  Keflavik,  Iceland 
Assistant  Resident  Officer  in  Charge  of  Construction,  Naval  Surface  Warfare  Center,  Dahlgren.  VA 
Education 

MA  Management  and  Human  Resources  Development,  Webster  University 
BS  Mechanical  Engineering,  University  of  New  Hampshire 


Faculty  Biographies 


38 


GARY  P.  THOMAS 

Experience 

Contracting  Officer,  Naval  Facilities  Contracts  Office,  Port  Hueneme,  CA 
Contracts  Intern,  Naval  Ships  Weapons  Engineering  Station,  Port  Hueneme,  CA 

Education 

MA  Administration,  California  State  University 
BA  Personnel/Management,  California  State  University 


JOHN  THOMPSON,  Esquire 

Experience 

Judge  Advocate,  U.S.  Air  Force 

Attorney-Advisor  (Contracts),  U.S.  Air  Force 

Staff  Counsel,  Northrop  Grumman  Corporation,  Hawthorne,  CA 

Counsel,  Naval  Supply  Center,  Oakland,  CA 

Lieutenant  Colonel,  U.S.  Army  (Reserve) 

Education 

LLM  (Government  Contracts  and  Environmental  Law)  George  Washington  University 
JD  Case  Western  Reserve  University,  Cleveland,  OH 
MBA  Golden  State  University,  San  Francisco,  CA 
BBA  Texas  Tech  University,  Lubbock,  TX 


KATHLEEN  WILBURN 

Experience 

Contracting  Officer,  Defense  Supply  Center,  Defense  Logistics  Agency,  Columbus,  OH 

Education 

Graduate  Studies,  Central  Michigan  University 
BA  Economics,  Wright  State  University 


RALF  WILMS,  Esquire 

Experience 

Attorney-Advisor,  Marine  Corps  Logistics  Base,  Barstow,  CA 

Attorney-Advisor,  Naval  Facilities  Engineering  Field  Division,  Pacific,  Pearl  Harbor,  HI 

Assistant  Staff  Judge  Advocate,  9005  Air  Reserve  Squadron,  Denver,  CO 

Contract  Law  Attorney,  Human  Systems  Center,  Brooks  AFB,  TX 

Chief  of  Civil  and  Preventive  Law,  AF  Military  Training  Center,  Lackland  AFB,  TX 

Chief  of  Civil/Contract  Law,  435"^  Tactical  Airlift  Wing,  Rhein  Main  AB,  Germany 

Education 

LLM  University  of  Washington 

Diploma,  IBT,  McGeorge  School  of  Law,  University  of  the  Pacific 

JD  Northern  Illinois  University 

BA  History  and  German,  University  of  Michigan 


Faculty  Biographies 


For  Update  schedule  information,  check  the  NFCTC  Web  Site  at  http://www.nfctc.navy.mii 

or  http://199.11 4.21 .8 
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NFCTC  FY98  DAU  COURSE  SCHEDULE 


Course  Course  Dates 

Fundamentals  of  Contracting  14  Oct  -  7  Nov  97 

CON  101  27  Oct  -  21  Nov  97 

Length:  20  Days  12  Jan -6  Feb  98 

17  Feb- 13  Mar  98 

♦  CF.COS  Basic  Class  23  Mar  - 1 7  Apr  98 

23  Mar -17  Apr  98 
27  Apr  -  22  May  98 
1  Jun  -  26  Jun  98 
6Jul-31  Jul  98 

24  Aug  -  18  Sep  98 


Fundamentals  of  Contracts  Pricing  6  Oct  -  24  Oct  97 

CON  104  3  Nov -21  Nov  97 

Length:  14  Days  2  Dec  -  19  Dec  97 

2  Dec -19  Dec  97 
12  Jan -30  Jan  98 
27  Jan  -  13  Feb  98 
17  Feb -6  Mar  98 
01  Apr  -  17  Apr  98 
21  Apr -8  May  98 

5  May  -  22  May  98 

2  Jun  -  19  Jun  98 

9  Jun  -  26  Jun  98 

14  Jul  -  31  Jul  98 

1 1  Aug  -  28  Aug  98 

Intermediate  Contracting  12  Jan  -  6  Feb  98 

CON  202  17  Feb- 13  Mar  98 

Length:  19  Days  23  Mar  -  16  Apr  98 

27  Apr -21  May  98 
I  Jun  -  25  Jun  98 

6  Jul  -30  Jul  98 
20  Jul  -  13  Aug  98 

3  Aug  -  27  Aug  98 

Intermediate  Contract  Pricing  6  Oct  -  17  Oct  97 

CON  204  14  Oct -24  Oct  97 

Length:  10  Days  27  Oct  -  7  Nov  97 

10  Nov -21  Nov  97 
I  Dec  -  12  Dec  97 

1  Dec  -  1 2  Dec  97 

12  Jan -23  Jan  98 

26  Jan  -  6  Feb  98 
9  Feb  -  20  Feb  98 
23  Feb  -  6  Mar  98 
23  Mar  -  3  Apr  98 
6  Apr  -  1 7  Apr  98 

27  Apr -8  May  98 

1 1  May  -  22  May  98 

1  Jun  -  12  Jun  98 

15  Jun -26  Jun  98 
6  Jul  -  1 7  Jul  98 

3  Aug  -  14  Aug  98 
17  Aug  -  28  Aug  98 

Covernment  Contract  Law  6  Oct  -  17  Oct  97 

CON  210  27  Oct -7  Nov  97 

Length:  10  Days  8  Dec  -  19  Dec  97 

12  Jan  -  23  Jan  98 

2  Feb  -  1 3  Feb  98 

2  Mar  -  1 3  Mar  98 

23  Mar  -  3  Apr  98 

1 3  Apr  -  24  Apr  98 

I  I  May  -  22  May  98 
I  Jun  -  12  Jun  98 

1 3  Jul -24  Jul  98 

3  Aug  -  14  Aug  98 

24  Aug  -  4  Sep  98 


12  November  97 

Course 


Course  Location 

Offerine 

Sponsor 

PT  HUENEME,  CA 

001 

MCCLELLAN  AFB,  CA 

701 

AF 

PT  HUENEME,  CA 

002 

PT  HUENEME,  CA  ♦ 

003 

PT  HUENEME,  CA 

004 

PHILADELPHIA,  PA 

703 

DOD 

PORT  HUENEME,  CA 

007 

EGLIN  AFB,  FL 

705 

AF 

VAN  NUYS,  CA 

706 

DOD 

PT  HUENEME,  CA  ♦ 

006 

PT  HUENEME,  CA 

001 

PT  HUENEME,  CA 

002 

PATUXENT  RIVER,  MD 

701 

Navy 

PEARL  HARBOR,  HI 

702 

Navy 

PT  HUENEME,  CA 

003 

EL  SEGUNDO,  CA 

703 

DOD 

PT  HUENEME,  CA 

004 

PT  HUENEME,  CA 

006 

PT  HUENEME,  CA 

007 

PT  HUENEME,  CA 

008 

MCCLELLAN  AFB,  CA 

704 

AF 

PT  HUENEME,  CA 

009 

PT  HUENEME,  CA 

010 

PT  HUENEME,  CA 

on 

PT  HUENEME,  CA 

001 

PT  HUENEME,  CA 

002 

PT  HUENEME,  CA 

003 

FT  BELVOIR,  VA 

701 

DOD 

PT  HUENEME,  CA 

005 

PT  HUENEME,  CA 

006 

TINKER  AFB,  OK 

703 

AF 

PT  HUENEME,  CA 

007 

PT  HUENEME,  CA 

001 

EL  SEGUNDO,  CA 

701 

DOD 

ARLINGTON,  VA 

702 

Navy 

PHILADELPHIA,  PA 

703 

DOD 

PT  HUENEME,  CA 

002 

KELLY  AFB,  TX 

704 

AF 

LOS  ANGELES  AFB,  CA 

705 

AF 

EGLIN  AFB,  FL 

706 

AF 

EL  SEGUNDO,  CA 

707 

DOD 

HICKAM  AFB,  HI 

708 

AF 

PT  HUENEME,  CA 

003 

PHILADELPHIA,  PA 

709 

DOD 

PT  HUENEME,  CA 

004 

HANSCOM  AFB,  MA 

710 

AF 

HILL  AFB,  UT 

71 1 

AF 

ROBINS  AFB,  GA 

712 

AF 

PT  HUENEME,  CA 

005 

PT  HUENEME,  CA 

007 

PT  HUENEME,  CA 

008 

PT  HUENEME,  CA 

001 

PT  HUENEME,  CA 

002 

DAVIS  MONTHAN  AFB,  AZ 

701 

AF 

DALLAS,  TX 

702 

DOD 

PT  HUENEME,  CA 

003 

PT  HUENEME,  CA 

004 

CHARLESTON,  SC 

703 

Navy 

PT  HUENEME,  CA 

005 

WASHINGTON,  DC 

704 

Navy 

PT  HUENEME,  CA 

006 

PT  HUENEME,  CA 

007 

ROCK  ISLAND,  IL 

706 

Army 

PT  HUENEME,  CA 

008 
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Contingency  Contracting  21  Oct  -  31  Oct  97 

CON  234  10  Nov  -  21  Nov  97 

Length:  9  Days  9  Dec  -  19  Dec  97 

20  Jan  -  30  Jan  98 
17  Feb -27  Feb  98 
2  Mar  -  12  Mar  98 
7  Apr  -  17  Apr  98 
12  May  -  22  May  98 
1 6  Jiin  -  26  Jun  98 
14  Jul  -  24Jul  98 
4  Aug  -  14  Aug  98 


PORT  HUENEME.  CA 

006 

AE 

PORT  HUENEME.  CA 

001 

PORT  HUENEME.  CA 

005 

EGLIN  AFB.  FL 

703 

AF 

YONGSAN.  KOREA 

706 

Army 

YONGSAN.  KOREA 

707 

Army 

AEIT.  OH 

704 

AF 

PT  HUENEME.  CA 

003 

PT  HUENEME.  CA 

004 

PETERSON  AEB.  CO 

705 

AF 

PT  HUENEME.  CA 

002 

For  Update  schedule  information,  check  the  NFCTC  Web  Site  at  http://www.nfctc.navy.mil 

or  http://199.11 4.21 .8 
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23  October  1997 


Course 

Course  Dates 

Environmental  Contracting 
(CTC  -  323) 

Length;  5  Days 

17-21  Nov  97 

20  -  24  Apr  98 

22  -  26  Jun  98 

Facilities  Support  Contracts 
(CTC-337) 

Length:  5  Days 

6 -10  Oct  97 

1  -  5  Dec  97 

15 -19  Dec  97 

9 -13  Mar  98 

30  Mar  -  3  Apr  98 
4  -  8  May  98 

22  -  26  Jun  98 

24  -  28  Aug  98 

Contracting  Officer's  Technical 
Representative  (COTR)  Fixed-Priced 

A-E  Contracts  (CTC-341) 

Length:  3  days 

9-11  Mar  98 

20  -  22  Apr  98 

13- 15  May  98 

26  -  28  May  98 

6  -  8  Jul  98 
6-9Jul  98 

Contracting  Officer's  Technical 
Representative  (COTR)  Cost 

Type  Contracts  (CTC -342) 

Length:  3  Days 

11- 13  Mar  98 

1  -4Jun  98 

8 -10  Jul  98 

Architect-Engineer  Contracting  for 
non  AW  members  (CTC  -  366) 

Length;  5  Days 

17- 21  Nov  97 

15 -19  Dec  97 

23  -  27  Feb  98 

27  Apr  - 1  May  98 

18- 22  May  98 
6-9Jul  98 

Source  Selection 
(CTC -41 5) 

Length;  3  Days 

5  -  7  Nov  97 

15 -17  Dec  97 

12 -14  Jan  98 
9-11  Mar  98 

4  -  6  May  98 
18-21  May  98 

6  -  8  Jul  98 

Course  Location 

Course 

Offerina 

Soonsa 

CHARLESTON,  SC 

98-1 S 

SOUTHDIV 

PHILADELPHIA.  PA 

98-2N 

NORTHDIV 

Video  Tele-Training  to 

98-3 

NFCTC 

Everett,  Great  Lakes,  Norfolk,  San 

Diego 

NAPLES,  ITALY 

98-1 M 

EFA  MED 

BaRSTOW,  CA 

98-2X 

MCLB  BARSTOW 

Video  Tele-Training  to 

98-3 

NFCTC 

Everett,  Bangor,  Great  Lakes, 

Norfolk,  Bethesda,  San  Diego 

Video  Tele-Training  to 

98-4 

NFCTC 

Bangor,  Great  Lakes,  Norfolk, 

Bethesda,  San  Diego 

WASHINGTON,  DC 

98-5C 

EFACHES 

PEARL  HARBOR,  HI 

98-6P 

PACDIV 

CHARLESTON,  SC 

98-7S 

SOUTHDIV 

Video  Tele-Training  to 

98-8 

NFCTC 

Bangor,  Great  Lakes,  Norfolk,  San 

Diego 

CHARLESTON,  SC 

98-1 S 

SOUTHDIV 

WASHINGTON,  DC 

98-2C 

EFA  CHES 

ROTA,  SPAIN 

98-3M 

EFA  MED 

NAPLES,  ITALY 

98-4M 

EFA  MED 

PEARL  HARBOR,  HI 

98-5P 

PACDIV 

Video  Tele-Training  to 

98-6 

NFCTC 

Everett,  Bangor,  Great  Lakes, 

Norfolk,  Bethesda,  San  Diego 

CHARLESTON,  SC 

98-1 S 

SOUTHDIV 

Video  Tele-Training  to 

98-2 

NFCTC 

Bangor,  Great  Lakes,  Norfolk 

PEARL  HARBOR,  HI 

98-3P 

PACDIV 

BANGOR,  WA 

98- IB 

EFA  NW 

PEARL  HARBOR,  HI 

98-2P 

PACDIV 

CHARLESTON,  SC 

98-3S 

SOUTHDIV 

NORFOLK,  VA 

984L 

LANTDIV 

NAPLES,  ITALY 

98-5M 

EFA  MED 

Video  Tele-Training  to 

98-6 

NFCTC 

Pearl  Harbor,  San  Diego 

WASHINGTON,  DC 

98-1 C 

EFA  CHES 

PHILADELPHIA,  PA 

98-2N 

NORTHDIV 

SAN  DIEGO,  CA 

98-3D 

SOUTHWESTDIV 

PEARL  HARBOR,  HI 

98-4P 

PACDIV 

NORFOLK,  VA 

98-5L 

LANTDIV 

Video  Tele-Training  to 

98-6 

NFCTC 

Bangor,  Great  Lakes,  Norfolk, 

Bethesda,  San  Diego 

CHARLESTON,  SC 

98-7S 

SOUTHDIV 

FY98  NA  VFAC  Course  Schedule 
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DON  ACQUISITION  WORKFORCE  TRAINING  AND  EDUCATION  PROGRAM 

DON  ACQUISITION  TRAINING  REGISTRATION  REQUEST 

(Instructions  on  reverse) 


3.  ACQUISITION  ORGANIZATION: 

(see  instructions) 

4.  NAME:  (Last,  First,  Ml) 

5.  EMPLOYING  COMMAND  (include  full  mailing  address): 

ACTIVITY  UlC _ SUB  UlC: _ 

If  APO/FPO,  provide  name  of  country: 

6.  SOCIAL  SECURITY  NUMBER: 

7.  GENDER  □  MALE  □  FEMALE 

8.  HOME  ADDRESS  (Include  zip  code): 

9.  PHONE  NUMBERS  (include  area  code): 

a.  OFFICE:  DSN: 

b.  FAX:  DSN: 

c.  SUPERVISOR:  DSN: 

d.  E-MAIL  ADDRESS: 

10.  CIVILIAN 
PAY  PLAN 

(Series/Grade) 

11.  MILITARY 
RANK  &  MOS/ 
DESIGNATOR 

12.  LEVEL  OF 

SECURITY 

CLEARANCE 

1.  DAU  COURSE  NUMBER: 

DAU  COURSE  NAME: 

TRAINING  MODE  (Check  one): 

□  Class  Room  □  Correspondence  Course  □  Equivalency  Exam 


QUARTER  REQUESTED: 

(circle  one  only): 


12  3  4 

(OCT-DEC)  (JAN-MAR)  (APR-JUN)  (JUL-SEP) 


2.  SESSION  PREFERENCE  (check  all  that  apply): 

□  I  am  available  tor  any  session  in  the  quarter  requested. 

□  I  prefer  the  sessions  shown  below. 

□  Do  not  schedule  me  from _ to _ 

□  I  am  available  ONLY  for  the  sessions  shown  below. 

LOCATION  START  DATE 

(a)  _  _ 

(b)  _  _ 

(c)  _  _ 


13.  NEED  FOR  SPECIAL  ACCOMMODATION:  (handicap/disability) 

14.  (a)  DOES  EMPLOYEE  OCCUPY  A  DESIGNATED  ACQUISITION  POSITION?  □  YES 

(b)  IS  EMPLOYEE  AN  APC  MEMBER?  □  YES  □  NO 

□  NO 

If  yes  to  either  question,  enter  Career  Field  code: 

(see  instructions) 

15.  PRIORITY  LEVEL:  indicate  priority  based  on  current  DoD  certification  requirements  (check  one  only): 

Course  is  mandatory  for  employee’s  designated  career  field  and  current  certification  level. 
Course  will  provide  prerequisite  knowledge  for  employee’s  current  certification  level. 

Course  is  mandatory  for  employee’s  designated  career  field  and  next  higher  certification  level. 
Course  is  designated  as  assignment-  specific  and  is  required  for  employee’s  position. 

Course  is  listed  as  desired  for  employee’s  designated  career  field/current  certification  level. 
Course  is  requested  for  subsidiary  career  field  for  this  Acquisition  Workforce  Member. 

Course  is  requested  for  a  non-acquisition  workforce  member. 


□  1 

a. 

□ 

b. 

□  II 

a. 

□ 

b. 

□  III 

a. 

□ 

b. 

□  IV 

16.  EMPLOYEE  CERTIFICATION:  I  understand  that  once  registered  and  notified  for  a  class,  I  am  expected  to  attend, 
circumstances  preclude  my  attendance,  I  must  forward  an  approved  request  for  cancellation  (see  general  instruction  #3). 

EMPLOYEE  SIGNATURE: _  DATE  SIGNED: 


If  exceptional 


17.  SUPERVISOR  CERTIFICATION:  I  certify  that  the  information  provided  above  is 
true  and  complete  to  the  best  of  my  knowledge.  I  understand  that  acquisition  training  is 
provided  to  meet  statutory  and  regulatory  requirements  for  the  above  student,  as  applica¬ 
ble,  and  will  ensure  training  time  is  appropriately  prioritized.  If  exceptional  circumstances 
preclude  the  above  student's  attendance,  I  will  ensure  cancellation  notification  is  proc¬ 
essed  as  soon  as  possible. 


18.  ACQUISITION  ORGANIZATION  TRAINING 
REPRESENTATIVE  (OR  DESIGNEE)  USE  ONLY: 

□  Allocated  quota 

□  Substitute  for  (Name): _ 

(SSN): _ 

Note:  a  DON  Acquisition  Training  Request  for  Cancellation 
must  accompany  this  application. 

□  Standby  (sequential  standby  priority  #  ) 


Typed  Name  (Last/First/Middle  Initial) 


Signature: 


Code: 


Signature/Date 


Date: 


DACM2  (Rev.  12/96) 


DON  Acquisition  Registration  Request 


DON  ACQUISITION  WORKFORCE  TRAINING  AND  EDUCATION  PROGRAM 

DON  ACQUISITION  REGISTRATION  REQUEST 
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1. 

2. 

3. 


Block 

1 

2 

3 


4 

5 


6-9 

10-11 

12-13 

14 


15-18 


General  Instructions 

This  application  is  to  be  used  to  register  employees  for  all  acquisition  training  required  under  the  Defense  Acquisition  Workforce 
Improvement  Act  (DAWIA)  for  (1)  civilian  personnel  employed  by  the  Department  of  the  Navy,  and  (2)  all  Navy  and  Marine  Corps 
military  personnel.  No  other  applications  will  be  accepted  for  course  registration 

Applications  should  be  submitted  via  the  appropriate  chain  of  command  to  arrive  at  the  DON  Registrar  75  days  prior  to  the  begin¬ 
ning  of  the  quarter.  Applications  should  be  typed  or  neatly  printed,  since  it  is  likely  they  will  be  faxed  at  least  once.  Unreadable  ap¬ 
plications  cannot  be  processed  by  the  DON  Registrar. 

Upon  approval  and  registration,  the  DO  N  Registrar  will  notify  the  student  directly.  Students  are  expected  to  attend  as  scheduled.  If 
exceptional  circumstances  preclude  attendance,  the  DON  Registrar  must  receive  an  approved  DON  Acquisition  Training  Cancella¬ 
tion/Substitution  Application  (DACM3)  as  soon  as  possible.  Students  who  fail  to  cancel  with  the  DON  Registrar  prior  to  the  first  day 
of  class  may  be  denied  registration  in  future  offerings  of  acquisition  training. 

Questions  regarding  acquisition  training  applications  should  be  addressed  through  your  local  training  POC  to: 

DON  ACQUISITION  TRAINING  REGISTRAR  VOICE  (717)  790-5471  2388  3852 

NAVAL  CENTER  FOR  ACQUISITION  TRAINING  DSN  430-5471  2388  3852 

(CAREER  MANAGEMENT  SITE)  FAX  (71 7)  790-4675 

5450  CARLISLE  PIKE  DSN  430-4675 

P.O.  BOX  2033 
MECHANICSBURG  PA  17055 


Application  Completion  Instructions 


Enter  the  official  Course  Number  and  Name  from  the  current  Defense  Acquisition  University  Catalog.  Indicate  the  mode  of  training 
requested  (normally  classroom),  and  the  quarter  you  would  like  to  attend. 

Indicate  your  preference(s).  See  your  local  Training  POC  for  the  latest  class  schedule.  If  your  preferred  location  is  closer  to  your 
residence  than  to  your  work  site,  add  “local"  next  to  the  entry  in  Block  2. 

Enter  the  appropriate  Acquisition  Organization  from  the  following  list: 


NAVAIRSYSCOM 

NAVFACENGCOM 

NAVMEDLOGCOM 

MARCORSYSCOM 

CINCLANTFLT 

HQ  USMC 


NAVSEASYSCOM 

NAVSUPSYSCOM 

SPAWARSYSCOM 

Office  of  Naval  Research 

Military  Sealift  Command 

NCTC 

Chief  of  Naval  Operations 

Strategic  Systems  Programs 

OSP 

CNET 

Naval  Security  Group  Command 

NCA 

CINCPACFLT 

ASN(RD&A) 

OTHER  (not  listed  here) 

Self-explanatory. 

UlC  is  available  from  your  supervisor  or  local  training  POC.  Civilian  workforce  members  can  find  their  UiC  on  their  current  SF-50 
“Notification  of  Personnel  Action."  Use  of  Sub  UIC  is  optional. 

Self-explanatory 

Fill  out  either  the  civilian  or  military  block  (Foreign  Nationals  leave  blank). 

Self-explanatory. 

Answer  if  occupying  or  ordered  to  a  designated  acquisition  position.  Primary  career  fields  are: 


Code 

Career  Field 

Code 

Career  Field 

A 

Program  Management 

C 

Contracting 

D 

Industrial  Property  Management 

E 

Purchasing 

G 

Manufacturing,  Production  and  QA  (M&P  track) 

L 

Acquisition  Logistics 

H 

Manufacturing,  Production  and  QA  (QA  track) 

R 

Communications-Computer  Systems 

K  Business,  Cost  Estimating,  Financial  Management 

T  Test  &  Evaluation  Engineering  Development  &  Engineering 

Self-explanatory  block 

S 

Systems  Planning,  Research, 

PRIVACY  ACT  STATEMENT 

1 .  Authority:  Authority  to  request  this  information  is  constrained  in  title  5.  USC  4103.  Establishment  of  T raining  Programs.  Title  5.  USC  4115,  Collection  of 
Training  Information  Agreement  between  the  Department  of  the  Navy  and  the  Department  of  Labor.  Bureau  of  Apprenticeship  and  Training.  Registration 
of  the  Navy  Apprentice  Program  -  June  1968. 

2.  Principal  Purpose:  The  purpose  of  this  application  is  to  permit  an  individual  to  register  for  a  DAU  training  course.  The  information  is  used  to  evaluate 
the  individual's  eligibility  for  a  course  and  to  notify  the  individual  of  approval  or  disapproval  of  the  request. 

3.  Routine  Uses:  The  information  is  used  to  notify  the  training  facility  of  assignments  to  classes.  The  information  is  also  used  for  cost  analysis,  budget 
estimates,  and  financial  planning. 

4.  Mandatory  or  Voluntary  Disclosure  and  Effect  on  Individual  Not  Providing  Information:  Completion  of  this  application  is  required.  Failure  to 
provide  information  may  result  in  inability  to  process  the  request  for  training. 

DACM2  Application  (Rev-12/96) 


DON  Acquisition  Registration  Request 
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Don  travel  request/authorization 

FOR  ACQUISITION  TRAINING 


FAX  ADDRESS  FOR  RESPONSE 


NAVAL  CAREER  MANAGEMENT  CENTER  (NCMS) 

FAX:  (717)790-4875 
PHONE:  (717)  790-1025 
DSN:  430-1025 


STUDENT  NAME: 

SSN: 
PHONE  NO: 
FAX: 


INSTRUCTIONS  TO  THE  STUDENT:  COMPLETE  PART  I  AND  VERIFY  YOUR  FAX  ADDRESS:  OVERSEAS  ACTIVITIES  MUST 
ACCESS  FAX  NUMBER.  COMPUTATIONS  MUST  BE  IN  ACCORDANCE  V\/ITH  JTR  VOL  I  (MIL  OR  VOL  II  (CIV)  AND  LOCAL  COR 
NCMS  FOR  AUTHORIZATION  OF  TRAVEL  FUNDS  AT  LEAST  15  DAYS  BEFORE  TRAVEL  BEGINS.  ALLOW  5  DAYS  RESPOND 
AUTHORIZATION.  PREPARE/PROCESS  TRAVEL  ORDERS  AND  ADVANCE  IN  ACCORDANCE  WITH  LOCAL  PROCEDURES.  Cll 


PRECISELY  AS  AUTHORIZED  BY  THE  NCMS 
PLEASE  TYPE  OR  PRINT. 


MERCIAL,  DIRECT- 
EL  POLICY.  FAX  TO 
UPON  RECEIPT  OF 
THE  ACCOUNTING  LINE 


PART  11.  ENSURE  A  COPY  OF  THE  SIGNED  AUTHORIZATION  REMAINS  WITH  YOUR  ORDERS  AND  CLAIM. 


PART  I:  REQUEST  FOR  TRAVEL  AUTHORIZATION 


COURSE  NAME: 
COURSE  NUMBER: 

COURSE  DATE: 


AMENDMENT 


FUNDING  REOUIREMENT 
ORGINAL  AMENDMENT 


PER  DIEM:  $_ 
COMMERCIAL  TRAVEL:  $_ 
RENTAL  CAR/POV/MISC:$_ 
TOTAL:  $_ 


LOCAL  COMMAND  MUST  REDUCE  AMOUNT  AUTHORIZI 
ACCORDANCE  WITH  LOCAL  COMMAND  TRAVEL  POLICY 
FORM  MUST  ACCOMPANY  DD  FORM  1 81 0/1 81 0-A. 


ITEMIZED  “MISC”  EXPENSES: 

(POV  mileage,  rental  car,  etc.  -  Itemize  cost) 


PART  II:  AUTHORIZATION  FOR  TRAVEL  FUNDS 


THIS  AUTHORIZES  THE  INDIVIDUAL  LISTED  ABOVSI^TRAVEClliklE  SPECIFIC  COURSE  INDENTIFIED.  ANY  VARIATION  TO  THE  ABOVE  ITEMS  MUST  BE 
RESUBMITTED  FOR  AUTHORIZATION.  TRAVELER  MOl^AX  COPY  OF  SIGNED  TRAVEL  ORDERS  TO  THE  NCMS  PRIOR  TO  TRAVELING  AND  MAIL  LEGIBLE 
COPY  OF  SETTLED  CLAIM  WITHIN  5  DAYS  OF  CLAIM  SE^toVlEAlT.  TRAVELER'S  COMMAND  IS  REQUIRED  TO  SETTLE  CLAIM  AND  MAKE  COLLECTION  OF 
OVER-ADVANCED  FUNDS.  IF  PAYROLL  OFFSET  IS  REQUIrSTcOPY  OF  DOCUMENTATION  MUST  BE  FAXED  TO  NCMS.  ACCOUNTING  DATA  ON  TRAVEL 
ORDERS  AND  SETTLEMENT  MUST  ACCURATELY  REFLECT  TI^T  SHOWN  BELOW. 


APPROPRIATION  &  SUBHE)^^^^^^^ 

OBJ 

^rss 

BUREAU 

CONTROL 

SUB- 

AUTH 

AUTH 

ACCT 

ACTIVITY 

TYPE 

TANGO 

NO. 

COST  CODE 

Y  ^ 

B  ^  V 

NCM^B^E  ONH: 

kSUBMIT  COPY  OF  SEHLED  CLAIM  TO  NCMS  WITHIN  5  DAYS  OF  SETTLEMENT 


NCMS^^^PI?n^G  OFFI  Al  (ORIGINAL) 

DATE 

TRAVEL  ORDER  NUMBER 

(AMENDMENT) 

DO  NOT  REPRODUCE 


DON  Travel  Request/Authorization 
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DON  ACQUISITION  WORKFORCE  TRAINING  AND  EDUCATION  PROGRAM 

REQUEST  FOR  CANCELLATION 

Acquisition  Organization: 

Course  Name: 

Student  Name: 

SSN: 

Course  Number: 

Have  you  received  confirmation  from  the  school  or  the  DON  Regis¬ 
trar?  □  YES  □  NO 

If  yes,  fill  in  class  start  and  end  dates  and  location  below: 
from  to 

□  CANCEL,  no  substitute 

□  CANCEL,  substitute  with  (DON  Acquisition  Training 
Registration  Application  must  be  attached  for  substitute): 

NAME: 

class  location: 

SSN: 

REASON  FOR  CANCELLATION  (check  one) 

□  Workload  precludes  attendance  o c=>  o 

□  Personal  schedule  conflict 

□  Unable  to  travel  for  personal  reasons 

□  Other  (specify) 

If  #1  at  left  is  checked,  supervisor  must  certify; 

"1  have  read  and  understand  the  ASN(RD&A)  memo  of  25 
Nov  96  regarding  commitment  to  support  acquisition  training 
and  allowing  workforce  members  the  opportunity  to  attend 
courses." 

Supervisor's  Signature: 

REQUESTED  DISPOSITION  OF  CANCELLED  STUDENT  (Check  one 
□  Return  student  to  standby  list  for  rescheduling  later  in  same  quart 
rescheduling) 

1  am  available  for  the  sessions  shown  below  (3  maximum): 

Location  Start  Da 

A: 

block  and  complete): 

er  (Session  preferences  must  be  provided  to  be  considered  for 

te 

tmitted) 

B: 

C: 

□  Do  not  reschedule  for  same  quarter 

(a  new  DON  Acquisition  Training  Registration  Request  must  be  sut 

SIGNATURES 

Employee:  Date: 

Supervisor:  Date: 

Acquisition  Organization  Training  Representative:  Date: 

INSTRUCTIONS 

FAX  COMPLETED  APPLICATION  (WITH  SUBSTITUTE’S  TRAINING  REGISTRATION  APPLICATION,  IF  APPLICABLE)  TO  THE 
DON  REGISTRAR,  FAX  NUMBER  (717)  790-4675 

If  applicable,  the  DON  Registrar  will  cancel  your  assigned  travel  accounting  data  upon  receipt  of  this  application.  DO  NOT 
pass  your  assigned  travel  accounting  data  to  substitute.  To  enroll  in  course  offerings  in  future  quarters,  you  must  reapply 
through  your  command. 

PRIVACY  ACT  STATEMENT 

1.  Authority.  Authority  to  request  this  information  is  contained  in  Title  5.  USC  4103,  Establishment  of  Training  Programs.  Title  5, 
use  4115,  Collection  of  Training  Information  Agreement  between  the  Department  of  the  Navy  and  the  Department  of  Labor,  Bureau  of 
Apprenticeship  and  Training,  Registration  of  the  Navy  Apprentice  Program  -  June  1968. 

2.  Principal  Purpose.  The  purpose  of  this  application  is  to  permit  the  individual  to  cancel  their  registration  in  a  DAU  acquisition 
training  course. 

3.  Routine  Uses.  The  information  is  used  to  notify  the  training  facility  of  cancellation.  The  information  is  also  used  for  cost  analysis, 
budget  estimates  and  financial  planning. 

4.  Mandatory  or  Voluntary  Disclosure  and  Effect  on  Individual  Not  Providing  Information.  Completion  of  this  application  is  re¬ 
quired.  Failure  to  provide  detailed  information  may  result  in  denial  of  future  requests  for  centrally  funded  acquisition  training. 

DACM3  (12/96) 


Request  for  Cancellation 
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DEFENSE  ACQUISITION  UNIVERSITY 
CONTINUING  EDUCATION  UNITS  (CEU)  TRANSCRIPT  REQUEST 

(Please  print  legibly  or  type) 


NAME; _ SSN: 

ADDRESS: _ 


DAYTIME  PHONE:  ( _ ) _  DSN 

MAIL  TRANSCRIPT  TO  (IF  OTHER  THAN  ABOVE): 


AFTER  COMPLETION  MAIL  OR  FAX  REQUEST  TO: 

DEFENSE  ACQUISITION  UNIVERSITY 
ATTN;  REGISTRAR 
2001  N  BEAUREGARD  ST  SUITE  750 
ALEXANDRIA  VA  2231 1-1 72 
FAX:  (703)  820-9753 


IF  YOU  HAVE  ADDITIONAL  QUESTIONS,  PLEASE  CALL  (703)  845-6794  OR  DSN  761-6829,  EXT.  6794 

PRIVACY  STATEMENT:  AUTHORITY:  10  USC  8012;  E.O.  9397.  PRINCIPLE  PURPOSE:  To  request  mailing  of  student  official  Continuing 
Education  Units  (CEU)  transcript.  ROUTINE  USES:  To  authorize  transmittal  of  official  CEU  transcripts  to  the  student  or  agencies  designated 
by  the  student.  DAU  staff  and  other  Federal  agencies  having  a  need  to  know  may  refer  to  this  record  in  the  performance  of  their  official  duties. 
SNN  is  used  to  make  positive  identification  of  individual  and  record.  DISCLOSURE:  Voluntary,  however,  failure  to  provide  the  information  will 
result  in  the  student  or  designated  agency  not  receiving  CEU  transcripts  as  requested  by  the  student. 


STUDENT  SIGNATURE: _ DATE: 


CEU  Transcript  Request 
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Naval  Facilities  Contracts  Training  Center,  Port  Hueneme,  California 
ATTN:  Student  Services 

NFCTC  REQUEST 
for 

NAVFAC  COURSE  REGISTRATION 

DSN  FAX:  551-2279  COMM  FAX:  (805)982-2279 

Name:  _  SSN: _ 

Grade/Series: _  Position  Title: _ 

(For  Military  Rank  &  MOS  Designator) 

Activity  UlC: _  Country  Name  (If  APO/FPO): _ 

Work  Phone  Number  (DSN): _  Work  Phone  Number  (Commercial): . 

Email  Address: _ 

Fax  Number  (Commercial): _  Fax  Number  (DSN): _ 

Home  Phone  Number: _ 

Home  Mailing  Address  (Include  Zip  Code): _ 


Course  Name: _  Start  Date: 

Course  Number: _  Course  Location: _ 


Need  For  Special  Accommodation: 

(handicap/disability) 


EMPLOYEE  CERTIFICATION:  I  understand  that  one  registered  and  confirmed  by  NFCTC  to  attend  the  identified  course.  I  am  expected  to  attend.  If 
exceptional  circumstances  preclude  my  attendance,  I  must  forward  a  request  tor  cancellation. 

Employee  Signature: _  Date  Signed; _ 


SUPERVISOR  CERTIFICATION:  I  certify  that  the  information  provided  above  is  true  and  complete  to  the  best  of  my  knowledge,  and  that  acquisition 
training  is  provided  to  meet  regulatory  and  warranting  requirements  for  the  above  student.  As  such,  I  will  ensure  training  time  is  appropriately  prioritized. 
If  exceptional  circumstances  preclude  the  above  student's  attendance,  I  will  ensure  cancellation  notification  is  processed  as  soon  as  possible. 


Typed  Name:  (Last/First/Middle  Initial)  Code 


_ Supervisor  Signature _ Date  Siqned _ 

Privacy  Act  Statement 

Principal  Purpose:  The  purpose  of  this  cancellation  request  is  to  permit  cancellation  of  a  confirmed  quota  for  an  NFCTC  NAVFAC  Specialty  training  course.  The 
information  is  used  to  officially  cancel  the  designated  individual  from  the  course  offering  indicated. 

Routine  Uses:  The  information  is  used  to  cancel  students  from  a  course  offering. 

Mandatory  or  Voluntary  Disclosure  and  Effect  on  Individual  Not  Providing  Information:  Completion  of  this  application  is  required.  Failure  to  provide  this  informa¬ 
tion  will  result  in  the  individual  not  being  officially  registered  for  the  class  offering. 

PLEASE  MAIL  TO:  Director,  Student  Services,  Naval  Facilities  Contracts  Training  Center,  3502  Goodspeed  Street.  Suite  2. 

Port  Hueneme,  California  93043-4337, 


NFCTC  Course  Registration  Request 
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Naval  Facilities  Contracts  Training  Center,  Port  Hueneme,  California 
ATTN:  Student  Services 

NFCTC  REQUEST 

for 

NAVFAC  COURSE  CANCELLATION 

DSN  FAX:  551-2279  COMM  FAX:  (805)982-2279 

Name: _  SSN: _ 

Work  Phone  Number  (DSN): _ 

Work  Phone  Number  (Commercial): _ 

Home  Phone  Number: _ 

E-mail  Address: _ 

Fax  Number  (Commercial): _ 

Fax  Number  (DSN): _ 

Course  Number: _ 

Course  Name: _ 

Course  Location: _ 

Start  Date: _ 

Have  you  received  confirmation  from  NFCTC  to  attend  this  course  offering?  _ Yes  _ No 

SUPERVISOR  CERTIFICATION:  I  certify  that  the  above  student  is  not  able  to  attend  the  course  offering  identified  and  request 
cancellation  of  their  confirmed  quota. 

Typed  Name:  (Last/First/Middle  Initial)  Code 


Supervisor  Signature  Date  Signed 

Privacy  Act  Statement 

Principal  Purpose:  The  purpose  of  this  cancellation  request  is  to  permit  cancellation  of  a  confirmed  quota  for  an  NFCTC  NAVFAC  Specialty  training  course.  The  information 
is  used  to  officially  cancel  the  designated  individual  from  the  course  offering  indicated. 

Routine  Uses;  The  information  is  used  to  cancel  students  from  a  course  offering. 

Mandatory  or  Voluntary  Disclosure  and  Effect  on  Individual  Not  Providing  Information:  Completion  of  this  application  is  required.  Failure  to  provide  this  information  will  result 
in  the  individual  not  being  officially  canceled  from  the  class  offering. 

PLEASE  MAIL  OR  FAX  TO:  Director,  Student  Services,  Naval  Facilities  Contracts  Training  Center,  3502  Goodspeed  Street, 

Suite  2,  Port  Hueneme,  California  93043-4337  or  FAX:  (805)  982-2279,  DSN  551-2279. 


NFCTC  Course  Cancellation  Request 
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EQUIVALENCY  EXAMINATION  APPLICATION 

THIS  APPLICATION  SUBJECT  TO  THE  PRIVACTACT 


NAME  (Last,  First,  Ml): 


Date: 


TO:  DIRECTOR 

ATTN  STUDENT  SERVICES 
NAVFACCONTRACEN 
3502  GOODSPEED  STREET  SUITE  2 
PORT  HUENEME  CA  93043-4337 


1.  I  request  permission  to  take  the  Naval  Facilities  Contracts  Training  Center  Equivalency  Examination  for  the  following 
course: 


2.  I  have  discussed  this  with  my  supervisor  and  as  indicated  below,  agree  that  I  should  be  afforded  the  opportunity  to  take 
this  examination.  I  realize  that  unsuccessful  results  will  preclude  my  being  retested  for  a  period  of  six  months. 

3.  The  name,  address,  and  DSN  number  of  the  Test  Control  Officer  (TCO)  who  services  our  organization  is:  (The  exam  will 


be  mailed  to  the  TCO. 

The  TCO  is  usually  in  the  Human  Resources  Office  or  your  local  Training  Representative.) 

TCO  Name: 

Address  (include  zip  code): 

Commercial  Phone  Number: 

DSN  Phone  Number: 

Concur  with  request: 


Immediate  supervisor's  printed/typed  name: 

Immediate  supervisor's  signature: 

Applicant's  Name:  (Last,  First,  Ml) 

Applicant's  signature: 

Applicant's  SSN: 

Work  Address  (include  zip  code): 

Applicant's  grade,  series,  AFSC,  MOS: 

DSN  and  Commercial  Phone  Numbers: 

NOTE  TO  ALL  APO  FPO  APPLICANTS:  PLEASE  LIST  COMPLETE  ADDRESS  TO  INCLUDE:  COUNTRY,  STATE,  CITY,  MILITARY 
INSTALLATION.  WITIHOUT  THIS  INFORMATION,  WE  MAY  NOT  BE  ABLE  TO  PROCESS  YOUR  APPLICATION. 


Equivalency  Examination  Application 
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Naval  Facilities  Contracts  Training  Center,  Port  Hueneme,  CA 

ATTN:  Student  Services 

FAX  REQUEST 
for 

NFCTC  STUDENT  TRANSCRIPT 

DSN  FAX:  551-2279  COMM  FAX:  (805)  982-2279 

REQUESTOR’S  NAME: 

ACTIVITY  UlC: 

REASON  FOR  TRANSCRIPT  REQUEST: 

PHONE: 

Commercial: 

FAX: 

Commercial: 

DSN: 

DSN: 

REQUESTOR’S  INTERNET  E-MAIL  ADDRESS: 

STUDENT  NAME: 

STUDENT  SSN: 

Student  Transcript  Request 
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Naval  Facilities  Contracts  Training  Center,  Port  Hueneme,  California 
ATTN:  Student  Services 

FAX  REQUEST 

for 

NAVFAC  ACQUISITION  MANAGEMENT 
INFORMATION  SYSTEM  CHANGES 

DSN  FAX:  551-2279  COMM  FAX:  (805)982-2279 

Do  we  have  your  correct  information?  Please  tell  us  the  changes  to  your  basic  information  so  that  we 
may  update  your  records  in  the  NAVFAC  Acquisition  Management  Information  System. 

Name: _ 

Work  Phone  Number  (DSN): _ 

Work  Phone  Number  (Commercial): _ 

Fax  Number: _ 

E-mail  Address: _ 

Work  Address  Correction: 


UlC: _  Organization  Code: _ 

Other  corrections/changes  to  grade,  series,  name,  etc.: 


Any  changes  or  additions  to  training,  warrant  information,  Acquisition  Professional  Community  (APC) 
membership,  DAWIA  Certification  level  achieved,  or  amount  of  contracting  experience  must  be  accompanied 
by  copies  of  the  appropriate  certificates/supervisory  approvals. 


Fax  Request  for  NAMIS  Changes 
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Naval  Facilities  Contracts  Training  Center,  Port  Hueneme,  California 
ATTN:  Student  Services 

FAX  REQUEST 
for 

NFCTC  FY98  CATALOG 

DSN  FAX:  551-1414  COMM  FAX:  (805)982-1414 

Tell  someone  about  NFCTC... 

If  you  know  someone  who  could  benefit  from  receiving  our  catalog,  please  let  us  know  by 
completing  the  following  and  we  will  send  them  a  catalog. 

Name: _ 

Work  Phone  Number  (DSN): _ 

Work  Phone  Number  (Commercial): _ _ 

E-mail  Address: _ 

Mailing  Address  (please  include  zip  code) : 


FAX  Request  for  NFCTC  Catalogs 
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This  list  is  provided  for  informational  purposes  only.  NFCTC  does  not  endorse  any  of  the  listed  establishments. 

BASE  LODGING  AND  LOCAL  AREA  INFORMATION 

Base  and  Government  Lodging 

Bachelor  Officer  Quarters  (DSN  551 -)  (805)  982-5785 


Bachelor  Enlisted  Quarters  (DSN  551  -) 

Navy  Lodge 

Pt.  Mugu  Bachelor  Officer  Quarters 

(805) 982-4115 

1-800-628-9466 
(805)  989-8255 

Local  Area  Lodging 

Casa  Sirena  Marina  Hotel 

3605  Peninsula  Road 

Oxnard,  CA  93033 

(805)  985-6311 

Casa  Via  Mar  Inn 

377  West  Channel  Islands  Blvd 

Port  Hueneme,  CA  93041 

(805)  984-6222 

Country  Inn  of  Port  Hueneme 

350  East  Hueneme  Road 

Port  Hueneme,  CA  93041 

(805)  986-5353 

Embassy  Suites  Mandalay  Beach  Resort 

2101  Mandalay  Beach  Road 

Oxnard,  CA  93035 

(805)  984-2500 

Hilton  Inn 

600  Esplanade  Drive 

Oxnard,  CA  93030 

(805)  485-9666 

Residence  Inn  Marriott  at  Riveridge 

2101  West  Vineyard 

Oxnard,  CA  93035 

(805)  278-2200 

Airport  Transportation 

Shuttle  Services 

Prime  Time  Shuttle 

Roadrunner  Shuttle 

Ventura  County  Airporter 

Bus  Service 

Great  American  Stageline 

1-800-733-8267 
(805)  389-8196 
(805)  382-8300 

1-800-287-8659 

Local  Transportation 

Yellow  Cab  Co.,  Inc. 

City  Cab  Co. 

South  Coast  Area  Transit 

(805)  483-2444 
(805)  643-2221 
(805)  487-4222 

Weekend  Rental  Cars 

Enterprise  Rent-a-Car 

Avis  Rent-a-Car 

(805)  382-3307 
(805)  487-9429 

Base  Lodging  and  Local  Area  Information 
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